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Kindness Matters

K ~ Kind

| ~ Invested in learning

N ~ Need to include

D ~ Determined to do our best

We make kindnes s matter .
We invest in learning.
We need to include everyone
We do our be st.



Welcome!

Whether you are a new or returning family, welcome to Happy Hollow School! This handbook was prepared it
conjunction with the PTO to provide answers to some guesyiou may have.

The Happy Hollow School focuses on basic academic skills in a caring and nurturing environment, while
providing exploration opportunities in the arts-s.
challenges students:

CORE Values
The Happy Hollow School is a place where:

We treat all peopleteachers, students, and ourseie#th courtesy and respect.

We care for one another, our country and world.

We are friendly and cooperative with others.

We know rightfrom wrong and take responsibility for our actions.

Everyone is safe and has a feeling of belonging.

Everyone can learn and strive for excellence.

Everyoneds performance is improved through a
the playground before school and at recess during the school day.

We try our best, take risks and learn from our mistakes.

We feel successful when we work hard and learn new skills.

NoakwhpE
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We invite you to partijoiningautefforts immaintaining the High éxpkdtagions e a
and traditions that have made Happy Hollow Sclogbnderful learning community. The following is our way
to bring our core values alive in a way that all can remember what they mean. This ipmuHdkow rap:



August 26 Monday All staff reports for preparation
August 27 Tuesday Staff Preparation and 6° & 9% Grade Orientation
August 28 Wednesday First Day of Classes (Wednesday schedule)
August 30 Friday NO SCHOOL
September 2 Monday Labor Day — NO SCHOOL
September 30 Monday Rosh Hashanah — NO SCHOOL
October 9 Wednesday Yom Kippur - NO SCHOOL
October 14 Monday Celumbus Day —NO SCHOOL
November 11 Monday Veterans” Day — NO SCHOOL
November 27 Wednesday Thanksgiving recess (early release/no lunch)
Elementary Schools @ 11:20 a.m.
High School @ 12:15 p.m.
Middle School @ 12:20 p.m.
December 2 Monday Classes resume
December 20 Friday Holiday season recess (begins at close of normal
school day)
January 6 Monday Classes resume
January 20 Monday Martin Luther King Day - NO SCHOOL
February 14 Friday Winter recess (begins at close of normal school day)
February 24 Monday Classes resume
April 10 Friday Good Friday — NO SCHOOL
April 17 Friday Spring recess (begins at close of normal
school day)
April 27 Monday Classes resume
May 25 Monday Memorial Day - NO SCHOOL
June 7 Sunday W.H.S. Graduation (3:00 p.m.)
June 17* Wednesday Tentative last student day (Wed. schedule)
June 18* Thursday Tentative last teacher day
June 24* Wednesday 180 School Day with 5 snow days

Wayland Public Schools, Wayland, Massachusetts 01778

SCHOOL CALENDAR 2019 - 2020
Approved by School Committee 6/18/2018

*Tentative date-actual last day for students and teachers would depend upon completion of 180 scheduled class days.
Parents are asked to avoid making plans prior to June 24.

Please be informed that September 18, November 20, January 8, and February 26 will have earlier release times as
follows: Elementary (11:30 am); High School (12:15 pm), Mlddle School (12:20 pm). Lunch will not be served.

In addition, in order to help vour planning, MCAS testing schedules can be found (here).
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August through January - 94 days

August 26 ~ All staff reports for tion
August 27 - Staff prep & 6™ & 9" gr. Orientations
August 28 ~ First Day of Classes (Wed. schedule)
August 30 - NO SCHOOL

September 2 ~ Labor Day - NO SCHOOL
September 30 — Rosh Hashanah - NO SCHOOL
October 9 — Yom Kippur - NO SCHOOL
October 14 — Columbus Day - NO SCHOOL
November 11 ~ Veterans™ Day - NO SCHOOL
November 27 — Early Release/No Lunch
November 28-29 — Thanksgiving Recess
December 2 - Classes Resume

December 23 ~ January 3 — Holiday Recess

aland School Calendar for 2019/20

'Sa X=NOSCHOOL S M T W Th F Sa
Staff Return 1
8

B 3 4 5 6 7
B0 11 12 13 140
% X ¥ ¥ ¥ 8
23 24 25 26 27 28 29
~ March- 22days
M T W Th Sa
2 3 4 s 7

S
I
8
15 16
2
29

E

6

9 10 11 12 13 14
17 18 19 20 21

23 24 25 26 27 28

30 31

S M I W Th E Sa

1 2 3 4
5 7 8 9 X 11
12 13 14 15 16 17 18
2 X X X X X 28
26 27 28 29 30

May ~ 20 days
T W B F
1

172
I=

Sa
2
3 4 5 6 7 89
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 X 26 27 28 29 30
31

S| M T W Th F |5

| 2 3 4 5 e
7 8 9 10 11 12 | 13
14 15 16 17 (18) (19) 20

21 (22) (23) (29)

February through June — 86 days
January 6 ~ Classes Resume
January 20 - Martin Luther King Day-NO SCHOOL
February 17 — 21 -~ Winter Recess
February 24 - Classes Resume
April 10 - Good Friday - NO SCHOOL
April 20 - 24 - Spring Recess
April 27 - Classes Resume
May 25 — Memorial Day - NO SCHOOL
June 7~ WHS Graduation
June 17 - Tentative Last Student Day*
June 18 — Tentative Last Teacher Day*
June 24 ~ 180™ School Day w/ 5 snow days
*If no cancellations...




SUPERI NTENDENTO6S OFFI CE

Arthur Unobsky 508-358-3774 Superintendent of Schools
Parry Graham 508-358-3772 Assistant Superintendent
Susan Bottan 508-358-3750 Director of Business Affairs
Linda Lavenda 508-358-3752 Director of Human Resources
Richard Whitehead 508-358-3752 Director of Student Services
Pamela Sanderson 508-358-3759 Coordinator of Early Childhood
TRANSPORTATION

Susan Bottan 508-358-3750

WAYLAND SCHOOL COMMITTEE

Jeanne Downs, Chair Jeanne_Downs@wayland.k12.ma.us

Ellen Grieco, Vice Chair  Ellen_Grieco@wayland.k12.ma.us

Nate Buffum Nate_Buffum @wayland.k12.ma.us
Kim Reichelt Kim_Reichelt@wayland.k12.ma.us
Kathie Steinberg Kathie_Steinberg@wayland.k12.ma.us

general email info @ waylandschoolcommittee.org
mail Wayland School Committee, 41 Cochituate Road, Wayland MA 01778

SCHOOL HOURS

Traditional Kindergarterv:55 - 11:30

Kindergarten7:55 2:25 (Wednesday 7:551:15.

Gradesli 5: 7:55 2:25 (Wednesday 7:551:15. Children should not arrive at school befored0 A.M. since
there are no teachers present for playground supervision before that time.

PARENT ACCESSIBILITY:

It is imperative that parents are accessible by telephone at all times that their child is in umecacbbol must
have your proper contact information for this purpose.


mailto:Jeanne_Downs@wayland.k12.ma.us
mailto:Kim_Reichelt@wayland.k12.ma.us
mailto:Kathie_Steinberg@wayland.k12.ma.us
mailto:info@waylandschoolcommittee.org

REPORT CARDS AND PARENT-TEACHER CONFERENCES

The principal means of reporting to parents about their child's school adjustment and progress is through an
individually scheduled confence with one or more teachers. These are schdadudéduines during the year with
every parent being invited to school at least twice.

The first conference period is scheduled during the early fall on the folldetnesday afternoons:
October2, Oaoberl6, October23, October30and Novembe6. Teachers may choose to arrange times outside
of these listed times as times as they deem necessary.

This conference will focus on each child's adjustment to the new grade, new teacher and new clagsmmompos
Emphasis at this meeting will be placed on sharing ideas, developing strategies and, if necessary, goal setting fc
the child. Each child's progregsdate will be articulated at this time. THERE WILL BE NO WRITTEN

REPORT SENT TO PARENTS PRECEDBNTHESE CONFERENCES.

Repors are sent out migear, date to be determined.

The second confence period will be held Mardi, March B, March 5, April 1 andApril 8. Any subsequent
meetings with parents will be scheduled by mutual agreement omaerdexd basis.

The principal means of reporting to parents about their child's school adjustment and progress is through an
individually scheduled conference with one or more teachers. These are scheduled two times during the year w
every parent beingivited to school at least twice.

PTO

The Happy Hollow Parent Teacher Organization (PTO) is a vital resource for our school community. The
organization is made up of Happy Hollow parents, guardians, and teachers. Our goals are to promote
communication mongst the school community, and, through fundraising and volunteering, provide support for
activities and/or materials which directly contribute to the quality of education at Happy Hollow. As an
organization the PTO provides:

0 Financial supportthrough anual stipends, wiskst funding, etc.

0 Volunteer supporthrough coordination of our Room Parents, library and art volunteers, and other
opportunities that arise throughout the school year;

Enrichment events, activities, and scholarshifisough visitirg authors, musicians, and artists; Just

Like Me program; and field trips and other activities;

Student activitiesuch as movie night, talent show, BINGO Night, school pictures, and book fairs; and
Informational and communitybuilding eventssuch as Coée with Mr. Lee, curriculum nights, school
picnics, and other parent forums.
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PTO Financial Support to Happy Hollow

The Happy Hollow PTO participates in the distwatle Gift Your Child fundraising campaign to raise

$100,000 annually. All of the fundsisad directly benefit our elementary school students the following school
year. These funds are distributed between the elementary schools based on staffing and student numbers.
tax deductible, Gift Your Child donations enhance the quality of eiducabove and beyond the provisions of
the townds school budget. The PTO Boards consul



funds. In addition to specific Happy Hollow events and activities, your Gift Your Child donations cantabut
the following across all of our elementary schools:

0 Reimbursement of classroom suppliesteachers for classroom materials beyond what they typically
spend of their own money;

Funding for educational programsuch as special programs, field tripsgdaquipment; and

Ad hoc requests from principals, teachers, and/or staff to enhance the classroom/learning experience

our children.
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To learn more about Gift Your Child or to make a donation, please visilp://waylandpto.org/elementary
ptospaypall More information about Gift Your Child will be distributed at the start of the school year.

PTO Meetings

PTO meetings are held regularly throughout the school year and are openntir¢hidappy Hollow school
community. Meetings are announced through school email and newsletters as well as our PTO Facebook pe
In addition, we have numerous opportunities for parents, guardians, and teachers to get involved. We invite
to join us

2019-20 Happy Hollow PTO Board of Directors
Board members are available to address any questions.

ROLE NAME EMAIL ADDRESS

President Sheetal Acharya happyhollowpto@gmail.com
Vice President David Green snootyl@verizon.net

Secretary Jessica Greerdid jessicafine@gmail.com
Treasurer April Forst happyhollowtreasurer@gmail.co

Ways/Means Backpack Auction |Danielle Ayegman |dagyemanl6@gmail.com

WaydMeans- Gift Your Child Stephanie Berman |stephbw@gmail.com

Social Tarrah Zedower tmzcali@gmail.com

Past President Jennifer Pearlman |jenpearlman00@agmail.com

STUDENT COUNCIL

The Student Council is anganization of classroom representatives who meet regularly to deliberate on matters o
real concern to all of our elementary school children. Each homeroom chooses its student member and alternat
individual classroom elections.

The major purpose tfie Student Council is to teach children that their involvement through the representative
process counts. Service, citizenship, leadership, group awareness, spirit, and pride are all developed through tr
children's serious participation in this orgatian.

On occasion, the Council will run fundraisers of their choosing to promote projects, which will better the
quality of life for all at school. They will also sponsor schoelide campaigns, which reach out to help others
beyond the school community.


http://waylandpto.org/elementary-ptos-paypal/
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SCHOOL RULES

School rules exist for a number of reasons. SAFETY, ORDER, RESPECT, and RESPONSIBILITY are the four
reasons for all of our rules. They are important so that everyone can get along happily with each other. Itis a
central school goal fall people- pupils and adultsto treat one another with fairness, respect and dignity. The
spirit of good will and cooperation will make Happy Hollow a safe and pleasant school.

Rules for Inside the School

T
T
T
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People must walk at all times runningis neverallowed.

Pupils must follow the directions of adults at all times.

People may talk softly in the school hallways and cafeteria.

People must respect the rights of others to study and work without interrdptidhe classroom and the
library. Loud talking, yelling or other types of interruption will not be permitted.

People must respect the rights of others' property. Only with the owner's permission may another's props
be used.

It is the responsibility of every person to help keep thedaean and free of unnecessary dithis

includes each person's classroom, the hallways, the toilet facilities, and the area around the school. It als
means that desks, walls, and windows are to be left unmarked.

Shoes, sneakers, or sandals mustdi® at all times; bare feet or stocking feet are not permitted.

Cafeteria behavior should not include yelling, fighting or throwing food.

Pupils are to remain inside their classroom at all times, unless the teacher has given permission to leave
a speific purpose and time.

Rules for Outside the School

T
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Games that are played outside must have safety as a central goal. Certain types of games cannot be sa
played at recess. These are: tackle football, baseball (with a hard ball), "chicken figite¥r avugh

games.

Throwing stones and sticks is never allowed.

Pupils must remain in the play yard at all times. No pupil is allowed to leave the school grounds without
the principal's permission.

The throwing of snowballs is not permitted. The priatigill discipline children who are caught throwing
snowballs.

Those who ride school buses must sit in their seats and talk softly. Disruptive behavior that endangers tf
safety of others may result in the loss of-tdig privileges.

Rules for Insidethe Classroom

T

It is the responsibility of each teacher to set rules for classroom order and behavior with his/her pupils.

Violations of School Rules

Violation of school rules will be addressed in the way that is most helpful to pupils. Generallysshsooa

teacher will deal with a problem first. If it is necessary, or if an incident is serious, the principal will deal directly
with the pupil and the pupil's parent. Discipline of the pupil will:

1
1
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Be appropriate for the offense as outlined in the studkamibook.

Be direct, explicit and involve a consequence aimed to promote learning and growth, such as an active
apology.

Be an opportunity for the student to take responsibility for his/her actions.

Be fair, dignified, and in good temper.

Involve parentsvhen necessary.

The following actions are considered to be serious misbehavior:

T

Bringing to school any weapon and/or object that could be considered dangerous or harmful



Fighting and /or physical abuse

Racial/ethnic/sexual orientation/religious slurs

Verbal and /or physical intimidation (bullying)

Stealing

Destruction of property

Leaving the school building or outside area without permission
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The most explosive and potentially serious form of disruptive school behavior is fighting. Fighting is never
tolerated for any reason. Pupils who fight (punching, slapping, kicking or hitting another with an object) will be
disciplined by the classroom teacher or the school principal. Because every situation differs, the consequences
following such behavior Wivary. However, students who are involved in more than one aggressive altercation
will be subject to suspension for one or more disythe most serious of cases, the police may also be involved.
Some elementary scheage children have difficulty camtling their urge to hit or use other forms of violent
behavior. School personnel view this most seriously. Children who use these forms of behavior will be sent to t
principal who will contact parents and set forth logical consequences. In mbtterseatypes, it becomes

imperative for school and home to help children work toward peaceful conflict resolution.

SCHOOL POLICIES AND PROCEDURES
Taking Children Out of School

Students are not permitted to leave the school building during the hatsshool is in session without specific
approval of their parents and school authorities.

If it is necessary for a student to leave school early for a medical appointment or for a similar reason, a request t
this effect, signed by the parentorguandia s houl d be presented to the <ch
(or when the parent arrives at the office if it is an unexpected reason for dismissal).

For the protection of students, the school requires that emergency requests for eadgldienmade by the parent
in person; telephoned requests will be accepted only under unusual circumstances. All emergency requests ma
by telephone and in any other cases of doubt will be verified before the student is released.

Parents picking up ddiren during the school day should meet their children in the office rather than in the
classroom or playground (unless otherwise directed by the office staff).

In any emergency situation where parents cannot be contacted, children will be releaseddesiijoated on each
child's Medical Emergency card. Others, even if they are known to the school and to the parents, may not take
children home in such situations. Parents must designate in writing the names of other adults who may be calle
upon in enargency childcare situations.

Parents often ask about the advisability of taking children out of school for extended vacations, to visit with
grandparents, and the like. While each situation has certain merits and disadvantages to consider, itlaould be
that in addition to being an illegal absence, there is the further danger of giving a child the impression that schoc
and schoolwork are low in importance. Classroom lessons and experiences are so rich and interactive that the
school cannot, in réity, compensate for the days that are missed. These matters are best discussed with the
principal well in advance. The same caution needs to be considered regarding dental and medical appointment
during the school day. If it is absolutely necessatytok e your child on a | eave o
vacation schedule, we will provide you with a list of activities that will maximize the educational experiences
presented by any form of extended travel.



Safety
It is essential that parents ane #thool cooperate to insure against accidents as the children go to and from scho
and during their hours in and around the building.

Parents are urged to emphasize the importance of bicycle, scooter, unicycle, etc. safety to their children, especi
noting that unless there is a sidewalk, the cyclists should stay to the right, move with traffic, and follow the
regulations and hand signals which apply to automobiles. Only one person at a time is allowed on a bicycle or
other selpropelled vehicle. Rildren in any grades may ride bicycles to and from school provided they have their
parent(s) permission. When children appear at school on their bicycle, it is assumed parents have given conser
Bicycles must be walked and not ridden across the sghmahds and may not be used during the school day.

Also, the school cannot assume liability for theft or vandalism of a bicycle left in the schoolyard during the day.
Teachers will make reasonable efforts in their supervisory responsibilities to Kelepnctiom tampering with

bicycles at recess periods.

Safety for wearing fAheelieso should also be revie
position during all times in the school building and on school grounds.

The safety obus students requires high standards of conduct and behavior, both at the bus stops and while ridin
the bus. The students, while on the bus, are subject to the directions of the bus driver and bus safety rules. Thc
students who habitually disregare thafety of themselves and others will be denied the privilege of school bus
transportation. Students should sit flat and not stand until the bus is completely stopped.

Written bus conduct reports about children who disregard the safety and welfémer oiders will be sent home to
parents. It will be the principal's practice to meet with the child about such incidents and to take appropriate acti
to see that the behavior is improved. First reports will be treated as a warning; second repatsawilan after
school detention; all subsequent reports will result in suspension of bus riding privileges.

To insure the maximum safety in the event of fire within the school building, fire drills are conducted regularly
during the year. From the firday of school, directions for a prompt and orderly exit are reviewed in each
classroom so that pupils will be prepared in case of emergéfecglso review shelter in place procedures with our
students should they have to stay in the building to rerafén Sor example, there was a bear siting in the area
during one school year and we had to notify the students and staff that we were in a shelter in place pattern and
no one was to go outside the building. We keep this simple so that the procedtitarnsatening to any child, yet
safely in place. We review with staff steps for a lock down and evacuation as well and students would be led by
responsible adults during any such emergency.

Dogs and pets on school grounds bara real threat to sajetAt the least, they constitute a nuisance to the people
and activities which take place there. Even the most docile and affectionate animal can become confused and c
excited among groups of active childrdfor this reason, thetown and state havemposed strict regulations
prohibiting dogs and petsfrom school grounds during the day.Please see that your family pet does not wander
onto the grounds during the day.



Dropping off/Picking up Children

Parents who opt to drive children to and fromosthmay use the driveway (one way counter clockwise), but they
are cautioned to use extreme care at all times. They must never pass a bus that is boarding or unloading childre
when lights are flashing.

THERE ARE NO WAYLAND LATE BUSES. Parents wislgrio pick up their children at the conclusion of
school directed activities may do so in the driveway between 3:05 and 3:20. During this period there will be
supervision by a member of the school's staff.

Bus arrivals and departures are supervised byobsttaff. During these relatively short but intense periods,
supervisors must give their full attention to the many children arriving and departing school. In the name of safe
we ask that parents not engage them in conversation during these times.

SCHOOL BUSES

Policy Statement For Use Of Seatbelts On School Buses

The Wayland School Committee will have seat belts installed on Towswned school buses and those buses
in regular service by the Town's school bus contractor as a convenience for thosedgtmts who choose to use
seat belts. The contractor's reserve buses, which are available to the Town for emergency use, may not be
equipped with seat belts. State law provides that a percentage of students on a school bus will be permitted
to stand and ths practice will continue. A student's use of seat belts, therefore, is neither guaranteed nor
compulsory. Though seat belt use is entirely voluntary, parents will be notified of the availability of seat
belts on certain buses and students will be instated in their proper use at the beginning of the school year.

Guidelines for Instruction In Seat Belt Use

The decision to use seat belts will be made solely by students and their parents. To enable students to carry ou
decision to use seat belts, 8&hool shall instruct students as to their use. This instruction shall consist of three
parts:

1 Instruction in the proper use of school bus seat belts will be added to current classroom instruction in safe
riding practices.

1 Students riding school buseglwe instructed in the use of the seat belt at the commencement of the schoc
year.

1 The twiceyearly orbus emergency evacuation drills will include instruction in and testing of students'
ability to unfasten their seat belts in an emergency situation.

Busing Policies

Students in Kindergarten through grade 6 living more than two miles from their distdbtsmissare eligible to
receivetownpaid transportation. Students in Kindergarten through grade 6 living lessvihamles from

their districtedschools and all students in grades 7 to 12 are eligible fdvaeed transportation, based on space
availability.

The transportation fefr the 20D-20is listed on the district webpage with many other important distice
information

For your conenience, there are two ways to register for school bus transportatiinedregistration and
Mail-in Registration:



On-line Registration- Register for school bus transportation and pay the transportation-fiee e
UniPayGoldat https://unipggold.unibank.com/Default.aspx?customerid=741

There is a $0.25 charge for payment by electronic check and an additional fee for payment by credit or debit
card. For more information, the fee schedule is posted on the UniPayGold website.

Mail -in Registration - Complete the 2082020 School Bus Registration form found at
http://www.wayland.k12.ma.us/administration/student_transportation and deliver the form with a check made
out to AWayl and Public School so t o Is41€ocHituateRsag, o r t
Wayland MA 017780408. Forms will also be available in the Transportation Office.

Financial assistands available for eligible families. The application form and information about financial
assistance is availableonthe Stude Tr ansportation Page on the scho
application for financial assance on or before Jun@,200.

Late reqistrations subject to the availability of space regardless of tpaid or feebased status. Bus roate
and bus stops are based on registnati@ceived by the June 22, 2Qfeadline.

Bus passewill be issued by the end of Augusipon payment in full, qualification for free service-K

students who reside more than two miles from their schoolppyogal for financial assistance (completed
application required for determination of approval). For the safety of all, student riders will be asked and mus
present bus passes to drivers before boarding.

For more information about school bus transpmtatplease contact the Wayland Public Schools
Transportation Coordinatogusan BottanatSusan_Bottan@wayland.k12.ma.us.

It is measured by using the walking route from the center line of the public way in front of

the childds homeftohthe bhessidned arcéaol. The Tow
Geographic Information System data is used for determining these distances and has been
i mported into the districtbés transportation rout

Bus routes will be establish&dth reasonable revisions to current routes, based on the
number of riders, their residences and space availability on buses for 822@®kschool
year. Routes are finalized and published in late August.

The parent(s) or legal guardian(s) of elemensatyool children who voluntarily attend a
school outside of their assigned district are responsible for transportation to and from
school. They may purchase a bus pass for their child by requesting assignment to an
already established bus route servingthe chi | dés school

Parents must complete a transportation registration form for every child, whether or

not they intend to use school bus transportation and whether or not their child is eligible
for transportation solely at district expense. A bus reggisn form is required for every
student attending the Wayland Public Schools. This enables the School Department to
appropriately plan transportation routes for the coming school year.

Additional transportation registration forms are availableontheédr i ct 6 s website at
http://www.wayland.k12.ma.us/district/district_info/departments/transportation/index.htm
or from the School Department 6s Business Office



Every student who either pays a fee or is eligible for frasportation will be issued

a bus pass that s/he must show each day upon entering the bus. The pass entitles the
student to bus ride to and from school on an assigned bus with an assigned bus stop. Bus
passes will be mailed to families approximately 2 vegetor to the start of school in
September. New bus passes are issued each year.

In the event a student loses a bus pass, a duplicate pass may be obtained from the School
Departmentdéds Transportation Officerfor a $10.00
money order only. (No cash is accepted.)

Parents who opt to purchase a pass for their child later in the year, provided space is
available on the bus serving their neighborhood, will be required to pay the full dollar
amount of the fee. There is no gating of the fee until the second half of the school year.

No refund will be issued unless the studeriearolls from the Wayland Public Schools
prior to the start of the school year. Once a child has been registeredtbaséze
transportation, the pant or guardian has agreed to pay the full cost of the seat for the full
year, regardless of how often the child chooses to use this service.

A full paymentis duefor eachfedh ased ri der al ong ation Registratien Ferimu d e n t

Thedistrict accepts credit card payment for transportation fees. Details are spelled out on
the 20B2020 registration form.

The School Committee has established an inéased waiver program for fdmased

riders that offers reduced fees to qualifying fa@sil An explanation of the Financial

Assistance program and an application form can b
http://www.wayland.k12.ma.us/district/district_info/departments/transportation/index.htm

or at the School D e (f2adrflatomWayland SowmRukding).e s s Of f i ¢

A fee of $25.00 will be assessed and must be paid in addition to the bus fee before a
bus pass will be issued.

In order to plan the bus routes and prepare passes for mailing in August, the Business
Office must receig all transportation requests by the June deadline, excepting those from
families who move to Wayland after the deadline has passed.

Students may only ride their assigned bus. Transportation to social events, play dates,

day care or religious classes s permitted. For an additional fee of $90.00 for the school
year, we offer a second pass, based on space availability, to students with two residences in
Wayland.

Due to the narrow width of the school bus aisle and the height of the seat backs, no
largeinstruments (e.g. cellos, French horns), large projects or large objects may be brought
on the bus. In addition, a child must be able to carry and contain any and all items between
his/her legs or on his/her lap during the course of the ride to and frmulsc

Out of concern for the safety of students, particularly those who suffer frethridatening allergies, food,
including any type of candy or gum, and drinks are strfpthhibited from consumption on the school bus. All
food, drink and candy mustmaincontained while on the school bus.



If your child has lost an item on the school bu], the First Student Contract Manager at (508)23583.

Questions ath concerns about the déy-dayoperation of the school bus should be directatieéd=irg Student
Contract Manager at (508) 3HF%43.

Exceptions
1 Instances of family emergencies as reported by written note or telephone to the principal will be consider:
1 Inthe case of a temporary medical emergency, a walker eneyrisidered for transpation as deemed

necessary by the school principal or school nurse.

EMERGENCY CLOSING OF SCHOOL

The closing of school because of bad weather or other severe emergencies will be announced during early mort
broadcasts on WBZ, WEEI and WHDH radio. Althbugis unlikely to occur, parents should be prepared for an
emergency school closing before the usual dismissal time. Children should know where to go if you are not at
home. In the event children are confused or upset in such situations it is tHis gdtiog to keep them at school

until parent contact is made.

In the event that school has to close earlyrdutiie course of a school daye will use acalling system and email

notifications. Please make sure that the office has your best and mestiate contact information to be used in
any emergency situation.

ABSENCE AND TARDINESS

Massachusettsods s cho edecHildien attengl gchool.r VEhen atclilchis  a |
absent from school, whether it is for part of the school dayl ddy or several days, it is the
responsibility of the school to record the absence in its attendance register. It is the responsibility
the child's parent or guardian to notify the school, in writing, of the reasons for the absence.

Tardiness, sireit is a partial absence, is covered by the same policy that relates to general absence. Parents wi
know that their child will be late in arriving at school should send a note, with the child, stating the reason for the
tardiness. In this way, the sat&nows that the parent is aware of the situation and the reasons for it.

All cases of continued or excessive absence and tardiness are referrdirectoe of Pupil Services (Truancy
Officer), a Public Health Nurse atite principal for investigatn.



SAFE-TO-SCHOOL PROGRAM

|l f your child wil/l be absent or tardy, you must

A Call5083588641EXT 1, the Happy Holbw Safeto-School line, before:80 a.m. if your child will be

late or absent from school. Yowns t c al | even I f youdve notifi e
absencéardy.
A State your childés name, teachero6s name, and

scheduled absences/late arrivals ahead of time.

A Each morning, we wilteconcile attendance records with messages left on the®&tdool recorder.
If a child is absent and we did not receive a

MESSAGES TO CHILDREN

It is sometimes necessary for parents to call the sthhask that a message be delivered to children. Every effort
should be made, before the child leaves home in the morning, to see that he or she has information about chanc
the afterschool routing. It is the school's policy however, to try to delillanessages just prior to dismissal every
afternoon.

Also, if a forgotten homework paper, book, lunch, etc., is dropped off at the school office after the teaching day f
begun, children will be encouraged to stop at the office to see if the artickre. The classroom will not be
routinely interrupted for such announcements. All emergency messages will, of course, be delivered at once.

VISITING THE SCHOOL

Parents are encouraged to visit the schéml must sign in and report where you are ga@nd let the office know
when you exitWe request that the classroom teacher be informed as to the day and time of visits so as to avoid
conflicts with the school schedule. In visiting classrooms, parents must realize that the teacher's faitiligspon

is to the children, and the teacher will be unable to converse at any length with the visitor. If a conference is
desired, arrangements will be made for an appointment, either before or after scho8lléasesemember that

all visitors musteport to the main office upon entering the building. They will be required to sign in and state thei
business in the building.

FIELD TRIPS

Trips of varied educational nature are part of each teacher's program. Well in advance of a trip, parents will b
notified of all the necessary information. Trips may vary from class to class. Teachers and volunteer parents
supervise groups. Transportation may be by bus or in individual cars, depending on the size of the group and it:
destination. No students Wie allowed to participate unless a signed parental permission slip is returned to the
school before the trip takes place.

AFTER SCHOOL CHILD CARE PROVISIONS

Children receive after school supervision from a wide and varied group of providers. Mostdp home at
dismissal, but many go elsewhere. It has become virtually impossible for the school to keep track of children's a
school schedules particularly when they change from day to day. Parents are therefore encouraged to write not
teachers so as to avoid confusion at dismissal. Also, in the absence of clear directions from parents about where
go at a day's end, children must be encouraged to speak up and make their confusion known. Rather then senc
child off with doubt, the schad will keep the individual in its care until parents or day care providers have been
contacted.



RECESSSCHEDULES & MORNING SNACKS /Birthday Treats and Special Celebrations Involving Food:

At mid-morning all children receive H)-15 minutebreak from schalwork. This is also the designated snack
time. For those that have an early lunch, the short recess break may be in the afternoon.

Due to the many serious peanut allergies at Happy Hollow School, we ask that you not send a morning snack th
has peanubr peanut products as an ingredient.

LUNCH PROGRAM

Lunch and recess are 5@ninutes. Childrenwill eat lunch beforerecessTimes for each gade are as follows:
Lunch Periods
(Times include lunch period and recgess

Grade Start End
4 10:30 to 10:55
1 1055 to 11:20
5 11:25 to 11:50
K 11:50 to 12:10
2 12:10 to 12:35
3 12:35 to 1:00

The Happy Hollow cafeteria serves a ynfit lunch consistent with the standards of the National School Lunch
Program. A hafpint of milk alone is available footthose children who wish to bring their lunch from home.
Complete lunches or milk must be paid using a scan card. The system is a prepayment system, in which all
students are issued ID cards. A complete monthly menu is sent home at the beginninghoh#taahd is
published weekly iThe Town CrierandThe MetroWest Daily Neves found online at
https://www.wayland.k12.ma.us/administration/food_services/lunch_ri#gmentary school lunch costs $3.50
with $0. 75- $1.00a la carte options.

Students who wish may bring peanut products for lunch. Peanut free tables are available for all who require suc
protection.

Free or reducegrice lunches are available to gbaiig families. If you feel you may be eligible, additional
information may be obtained at the school office.

Please be aware, that in Compliance with the new state guidelines, the Wayland Public Schools Food Servic
Department has implemented the follog/policies

*All students who purchase lunch will bequired to take at least ¥z cup serving of fruit or vegetable on their
tray

* 4 ounce juice or 8 ounce water can be purchased, but it cannot be a replacement for -fBéeomiik

(exceptwithavald physiciands note). A |l a carte milk ca

*Juice, Water, Seltzer and Milk can be purchased using the Nutrikids prepaid lunch account, but if you prefer
restrict your child from doing so, please notify the Food Service Departmed$-868 7904 or
Cheryl_Judd@wayland.k12.ma,@nd we will place &estriction on the account.

*Under the National School Lunch Program, we are required to offer a meat/meat alteftatai(@es/wde;
a grain (89 servings/week); vegetables (3 ¥ cups/week); fruit (2 ¥ cups/week) and milk (8 ounces/day).


https://www.wayland.k12.ma.us/administration/food_services/lunch_menu
mailto:Cheryl_Judd@wayland.k12.ma.us

SCHOOL LIBRARY MEDIA CENTER

The Happy Hollow School Library is maintained for the use of all students and teachers. It contains an up to
date cdlection of books, reference materials, periodicals, and recorded bableccessible from the
computerized catalog network. We also have World Wide Web access, subscriptiofiséoeocyclopedias

and connections to the Minuteman Library Network.

Students may access the library during their regularly scheduled library class or at other times when the
librarian is present. Students are expected to take care of borrowed materials and return them in a timely
manner. Damaged or lost books are replacdtegparents' expense.

Students who have not paid for lost books or have overdue books forfeit their privilege to borrow additional
books.

The Grades-b Library Media Curriculum consists of a sequential progression of skills, which integrate
literature,information, and technology skills with grade level curriculum topics. The goal of the program is to
prepare students to become independent, lifelong learners by fostering an appreciation of good literature and
understanding of the tools needed for agsk.

VOLUNTEERS

The Happy Hollow School welcomes volunteers in its programs. Principal areas of volunteer services include th
Library, computer lab, our Just Like Me Program, and some classrooms as deemed necessary and beneficia
the classroom te&er.The opportunities are many and varied. Those interested in participating in a volunteer
program should contact the PTO Volunteer Services Chairperson or the classroom teacher directly.

STUDENT TELEPHONE USE

The school telephone is reserved foradii business only. Outgoing calls by students are allowed only on an as
needed basis to be determined by the office, classroom, guidance and special needs staff.

LOST AND FOUND

Nothing is truly lost if the child's name is on it, for it can be retutog¢ke owner. However, all unclaimed articles
will be kept in collection containems the hallway The containers will be labeled by type of clothing for easy
retrieval. At the end of the school year, all unclaimed items are sent to a charitableatiopaniVhile the school
attempts to maintain reasonable safeguards over student property, it cannot guarantee against loss or theft.

The sooner an item is reported as lost, the more likely it is to be found. Please notify the teacher immediately wi
something is missing so she/he can help your child initiate a search. Also, children are discouraged from bringin
large amounts of money or valuable possessions to school. When they are brought to school, please ask your ¢
to give them to the teachier safekeeping.

PHYSICAL EDUCATION

For safety reasons, sneakers are required for all indoor and outdoor physical education activities.

The school does not have a locker room where children may change and properly store clothing. Children are,
therefae, encouraged to wear comfortable clothing that is appropriate for physical education activity.



GIFTS TO STAFF MEMBERS

Pupils, parents, and other patrons of the Wayland Public Schools shall be discouraged from the presentation of
to school employes.

State law provides that gifts in excess of $50.00 per year per family to a public employee are improper and ir
be reported to the State Ethics Commission, and gifts of $200.00 or more to either individual schools or
classrooms must be presentednt® $chool Committee for approval and acceptance. The State Ethics
Commission takes the position that its rule applies equally when a group of parents combine resources for a
single gift if the value is more than $50.00. It is important to note that séaffo@rs who accept gifts in excess

of the statebds $50. 00 notification requirement o
state or disciplined by the administration for failure to comply with established policy and/or state law.

The School Committee shall consider as always welcomed, and in most cases more appropriate than gifts, the
writing of letters to staff members expressing gratitude or appreciation.

The Committee also suggests that as a means of expressing gratitude aatash may be made to the Wayland
Public School Foundation in honor of a particular staff member. Wayland staff will be advised in writing that a
contribution has been made in their honor. No specific information will be sent about contribution amounts o
names of contributors.

The Foundation has been instrumental in funding distidé school projects that have added resources for
students at all levels of the system. Contributions made to the Foundation are tax deductible.

The school system's pdks are not intended to discourage acts of generosity or simple remembrances expressiv:
of gratitude or affection.

SCHOOL-RELATED PROBLEMS AND CONCERNS

From time to time, parents may have problems or concerns that they wish to bring to the atteppiorpoate
school officials. To assist parents in this regard, the following general guidelines may be helpful:

1 The parent should first raise any concern regarding a sotlat#éd matter with the staff member most
directly involved. (i.e. questionggarding the content of instructional materials or homework assignments
should be raised with the teacher involved.)

1 If the matter remains unresolved, the parent may wish to speak with the building principal. Appointments
can be scheduled by contacting tiffice of the principal involved.

1 If the matter still is unresolved, the parent may wish to speak with the superintendent. For an appointmer
simply contact the superintendent's office (3984 or write: Superintendent of Schools, P.O. Box 408,
Waylard, MA 01778).

1 If the matter still remains unresolved, the parent may wish to bring it to the attention of the School
Committee by requesting that the superintendent, as the executive officer of the School Committee, place
the matter on the agenda, or lmyrenunicating directly with the Chairman of the School Committee.



The following are examples (not an-gtlusive list) of issues, which are mappropriately raised at the levels
indicated.

Teachers:
1 Student homework assignments, quizzes, and tests
9 Caurse content, instructional materials

)l

Issues related to student discipline

Guidance Counselors:

T

T
T
T
T

placement information

Course selections and students’ schedules
Personnel matters relating to students
Problems between school and home
Problems between teaahand pupil

Principals:

T
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Any issues arising out of a school building when no other staff member can be specifically
identified

Student placement issues

Instructional and caurricular program issues

Matters relating to the physical plant

Complaints, disdesfaction, or concerns regarding school personnel

Student records

Superintendent:

)l
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Any guestions regarding School Committee policies and administrative
Procedures

School Committee meeting and agenda items

Any school system records or documents

Budgetarymatters

Hiring and supervision of staff

Instructional Program

Complaints, dissatisfaction, or concerns regarding school personnel or services which have not
been resolved at the principal's level

Suggestions or requests for changes in the curriculum

Trangortation matters

School Committee:

T

T
T
T
T

Any matters pertaining to policy

Requests for specific courses and programs

Complaints regarding school personnel services

School Committee minutes and agenda items (Chairman of School Committee)
Budgetary matters



HAPPY HOLLOW HOMEWORKGUIDELINES:

During the 19922000 school year, the Happy Hollow School Council studied the issue of homework practices
As a result of its survey of parents and after faculty deliberation, a revised set of practices was drafted. Wha
follows is an outline.

Homework is a normal and expected part of school life. Its purpose is to practice class work, to deepen a
student 6s knowledge about a topic of study and t
independent sty time. Often, homework is assigned by the teacher with instructions that it be completed by
the next day or by a specific, short term due date. Teachers may also assign a packet of homework on a we
basis with the intention of parts beingcomplated desi gned days during the \
grades, more involved homework projects may be assigned over several weeks. These will be organized an
outlined by teachers with clear instructions as to when each part is due. Teacheguaitly check with

students in class about their progress. Depending on the topic and interest of the class or of individual stude
a fourth type of homework may be assigned which provides a challenge or an extension of class activities.
Teachers wilmake clear to students and parents as to whether these are mandatory or optional. They will mc
often be assigned in addition to rather than in place of other regularly assigned homework.

The Parent Connection vith Homework

Most parents accept tiiecessity of homework as part of school life. Experience has shown that while
homework may be routine for one student, it is sometimes a source of stress and avoidance for others. Teac
are aware no two students approach any assignment the samawayts play a crucial role in the
homework/school alliance by creating an atmosphere of support. Establishing a homework routine, a space
study and a set of ground rules are key at the beginning of the year. This may include variables such as
playme, television, telephone use and other recreationadfesthool factors. These ground rules are best
when they are worked out jointly between parent and child. They should be reviewed regularly with the inten
of becoming an integral part of homeelif

Parents can best help children with homework when they coach, encourage or assist by clarifying instruction:
They should not do the homework for their child, nor should they sit with or hover over the child for the entire
time. The goal is to gradiilead children to a place of greater independence. This growth develops slowly
and it requires patience and practice.

The Issueof Time on Task

The greatest parental complaint about homework is that some children take excessive amounts of time to
regl arl'y compl ete assignment s. Claims that chil d
While there are different factors at work that may extend the approximate time predictions estimated by
teachers, children must have time for afiehool exercise and play. Even at Grade 5, no child should regularly
exceed one hour in completing home assignments, provided there is reasonable and consistent application.
such cases where this is a problem, contact with the teacher is esddatidications in homework

expectations may be necessary for certain children. These must be worked out with teachers.

The Place br Reading At Home

Teachers aall grades encourage regular reading practice at home. This increased fluency, conaprehens
confidence. In the earliest grades this may take the form of parents reading aloud to children where time is Ie
for questioning, discussion of story content or
reading aloud is@pd practice. Above all, when adults in any home read as a way of life, children most often
follow.



Expectations by Grade Level

Kindergarten 1 Parents should read to kindergartners aloud daily; they should integrate counting, letter and
number recognitin into daily living tasks. Occasionally students are asked to bring small projects into school.

Grade 1- Homework time usually means working with family members. Independent reading or reading alou
is recommended 10 minutes daily. This shifts framy\ittle at the beginning of the year to 10 minutes toward
the end of the year. Spelling word practice, 10 minutes daily, begins in the second half of the year. Occasiol
math assignments throughout the year as well as special projects are assaygdubth the year.

Grade 2- Homework should not be a chore but rather a time to work together. Each teacher has his or her ov
way of structuring assignments; all successful home activities depend on parentattiotiogh. Independent
reading or readig aloud should occur for 220 minutes a day. In addition, approximately 10 minutes of
language art or math practice will be assigned several times a week. Softernopgojects throughout the

year can be expected.

Grade 3- Third grade is a transith year for homework. Each evening will include independent reading, at
least one other subject, and regular skills practice. As the year progresses, the demands and expectations ir
terms of time and content will increase. Occasionally,kemgn projets are assigned which will be broken

down into small units and checked by the classroom teacher.

Grade 4 - Students will be assigned-P® minutes of math and 42 minutes of language arts work 4 times a
week. All students are expected to read indepshdfor at least 20 minutes each evening. Several times
throughout the year, loAgrm assignments are given requiring some work at home.

Grade 5- Homework is assigned in two or more of the major subjects nightly, Monday through Thursday. In
addition students are encouraged to read nightly for 20 minutes from an independent reading book. There is
expectation that a minimum of one independent book be completed each month. Additionally, fifth grade
students are expected to learn to managetemg assignments. In order to facilitate this, ldagm

assignments are broken down into short, more specific tasks and checked regularly.

OTHER INQUIRIES
Discussion of the academic program exceeds the scope of this handbook. Inquiries relateubieanfytipe
educational program may be directed to the school office or to the office of the superintendent.

The Wayland School Committee meets at the Town Administration Building on the second and fourth Mondays
t he mont h. T h e ws goaernghése sesspres.nVisioes aré weltame, larad two intervals during
each meeting are put aside for comments from the public.



CHAPTER 622

The following legislation affecting the public schools was passed in August 1971. This law, Chapter 622 of the
General Laws Acts of 1971, is referred to as "An Act to Prohibit Discrimination in the Public Schools". The law
reads as follows:

No person shall be excluded from or discriminated against in admission to a
public school of any town, or in obtainirfgetadvantages, privileges and
courses of study of such public school on account of race, color, sex, religion
or national origin.

This law, as does Federal Law Title IX, makes it clear that all aspects of public school education must be fully of
and avdable to members of both sexes and of minority groups. No school may exclude a child from any course,
activity, service, or resource available in that public school on account of race, color, sex, religion, or national
origin of such child.

On June 241975, the State Board of Education approved regulations for Chapter 622. These regulations addres
five areas of school policy: school admission, admission to courses of study, guidance, course content, and
extracurricular and athletic activities.

If you have any questions or concerns regarding Chapter 622, pleaséndsitaté to contact Mr. GraharCopies
of the law and the regulations can be obtained from the Bureau of Equal Educational Opportunity, 182 Tremont
Street, Boston, MA 02111 (7A880).

Parry GrahamAssistant Superintendent of Schools, has been appointed as the Coordinator of Chapter 622 and
Title IX programs for the Wayland Public Schools. If after contacting the principal relative to any Chapter
622-related issue, you have furthencerns or quesins, you may contact Mr. Grahdoy telephoning 358772.

HEALTH

The responsibility for the student's health andelhg rests with the family. School health programs supplement
the efforts of the family and the private physician byvmling an expanded health team consisting of school and
health personnel.

A school nurse is on site daily, between 8:45am and 3:00pm.

The school attempts to provide a safe and healthy environment for the student. If an accident or sudden illness
occursat school, the school nurse will administer first aid and notify the parent so that the student may be taken

home or to a private physician. In serious emergencies, the student will be transported to the nearest hospital by
ambulance and the parent(s)lwi¢ notified. For these reasons, it is important that parents provide the school with
the following information to be included on the student verification form:

1 The address and telephone numbers where parents can be reached, both at home and at work.

1 The name, address, and telephone number of a neighbor or nearby relative who has agreed to assume
responsibility when parents cannot be reached.

1 The name, address, and telephone number of the family physician.

1 The school will give no treatment, other thastfaid.

Children who are ill should not attend school nor should students return to school after recovering from an illnes:
until they are able to participate in the total school program. If any modifications of the school program need to |
made, thearent and private physician should inform the school.



When should a student stay at home
1 If your child has vomited due to illness; they should remain out of school for a minimum of 24 hours after
vomiting has ceased
1 If your child has a fever of 100degrees F or higher; they should remain out of school for 24 hours after
the fever is gone without fever reducing medication
1 If your child has been treated with an antibiotic for a contagious infection they need to be on an antibiotic
for at least 24 has before returning to school

Medication Policy
Children should never carry medication in school. Only the school nurse can administer medication. Whenev:
possible, a childbs medication schedule should b

When dildren need to take medication during school, parents must bring the medication, along with a
compl eted medication order/ permission form signe
nurse. Medication forms can be obtained from the alatmarse or from a link on the Happy Hollow School web
page under Health Services/Forms.

All medicationboth prescription and over the counteust be in its original container.(you may ask your
pharmacist for a school bottle). Prescription medicatiostrhave the pharmacy label. Prescription medication
given for 10 days or |l ess does not require a wri
permission and must be in an original container from your pharmacist.

This academic schoolearover the counter medications may be administered by the school nurse with parenta
permission. These include: ibuprofen (motrin), tylenol (acetaminophen),benadryl, tums, bacitracin, neosporin
and hydrocortisone 1% cream. Parent permission has tgriesgion the student verification form filled out

each September.

Reactions to Insect Stings & Allergic Reactions

If your child has been diagnosed by a physician with dHifeatening allergic reaction, and requires an

Epinephrine (EpPen), pleasenéttiy t he school nurse. A doctoro6s ord
completed at the start of each academic school year and submitted to your school nurse. Forms may be obtaine
from the school nurse, or from the link on the Happy Hollow School wgdb ywader Health Services/Forms.

Head Lice (Pediculosis)

Head lice are found worldwide and are common among children attending elementary ¥abgasental
responsibility to be checking your c¢ hlindrsdg¢heuldhee ad d
notified if your child has an active case of head lice, and the student must be treated.

The school nurse is available as a resource to help families when needed.

Physical Exams

Reports of physical exams, including immunization recadsrequired for all kindergarten, new entrants, and all

studentsingrades4@nd 10. 1 f a medical reason precludes i mn
effect must be presented before the child is admitted to school; if thereiggoausaleason, a written statement
must be submitted by the parent before admisSiacnhu dent 6 s i mmuni zati ons must

Health Screenings
The Massachussetts Department of Public Health requires screenings as follows:
1 Vision Grades 15; K+ must have an eye exam by their physician and documented on the goysical
school entry
1 Hearing Grades 3
1 Scoliosis Grades 5
1 BMI (height & weights) Grades 1 and 4
Parents/guardians will be notified in writing, only if the student doesasstihe screening.
Please contathe school nurse at 5¢8588648with any questions.




CIVIL RIGHTS LEGISLATION

Title I: Title | of the Americans with Disabilities Act of 1990
Prohibits discrimination, exclusion from participation, and denial of benefits on the basis of disability in the areas of

employment.
Title II: Title Il of the Americans with Disabilities Act of 1990

Prohibits discrimination, exclusion from participation, and denial of benefits on the basis of disability in the
areas of educational programming and activities.

Title VI: Title VI of the Civil Rights Act of 1964
Prohibits discrimination, exclusion from participation and denial of benefits based on race, color, and national
origin.

Title IX: Title IX of the Education Amendments of 1972

Prohibits discrimination, exclusion from participation, and denial of benefits based on sex.

MGL, Ch. 76, Section 5: Massachusetts General Laws, Chapter 76, Section 5
Prohibits discrimination in all public schools on the basis of race, color, sex, national origin, religion, and sexual
orientation.

Section 504: Section 504 of the Rehabilitation Act of 1973
Prohibits discrimination, exclusion from participation, and denial of benefits based on disability.

Contact Personnel

DISTRICT CLAYPIT HILL HAPPY HQIOW LOKER MIDDLE SCHOOL HIGH SCHOOL
Title | Parry Graham Christie Harvey Tricia ( Brian Jones Betsy Gavron Allyson Mizoguchi
3583773 3587401 3588641 3588601 6556670 3587746
. Parry Graham Christie Harvey Tri cilya d Brian Jones Betsy Gavron .
Title I 3583773 3587401 3588641 3588601 6556670 Allyson Mizogueab 7746
. Tricia ( . Betsy Gavron Allyson Mizogusharybeth
. Parry Graham Christie Harvey Brian Jones .
Title VI 3583773 Michael Hehir BethSantomenna Laurel Pireli George Benzie Sacramone
o Tricia ( . Betsy Gavron . .
. Parry Graham Christie Harvey Brian Jones . Allyson Mizogudharybeth
Title 1X 3583773 Michael Hehir Beth Santomenna Laurel Pirelli George Benzie Sacramone
MGL, Parry Graham Christie Haey Bl—trrlslan(;olm:nnac Brian Jones ggésryeeggg?e Allyson Mizoguéhérybeth
Ch. 76 3583773 Michael Hehir Laurel Pirelli 9 Sacramone
Section Richard Whitehea . . Beth Santomenna I .
504 3583756 Michael Hah Laurel Pirelli Suzanne Bernsteir Marybét Sacramone

Standardized Testing Programs

Massachusetts Comprehensive Assessment System (MCASZ00ing

Grade 3 ELA, Math
Grade 4 ELA, Math

Grade 5 ELA, Math and Science/Technolo¢



Curriculum Exemption

Massachusetts General Law Chapter &Ltisn 32A

Parents have the right

1) to exempt their children from any portion of the curriculum that primarily involves human sexual

education or human sexuality issues, through written notification from the parent/guardian to the schoc
principal; and

2) toinspect and review program instruction materials for these curricula.
School officials wilt

1) provide reasonable access to these materials;
2) notify parents of curricula which pertains to sex education; and
3) ensure that parents know how to exercise theitsigkative to this law.

STUDENT RECORD REGULATIONS, STUDENT RIGHTS

Rights belong to students upon reaching 14 years of age or upon entering the ninth grade, whichever comes

first.
1

Student records consist of two parts: the transcript (contains mininfarmation necessary to reflect
the student 0s Jiendmesaadrdss) coade titlpst grages;eauise credit; grade level
completed; year completed) and the temporary record (contains all other inforimstidmaardized test
results; class rk; schoolsponsored extraurricular activities; evaluations and comments by teachers,
counselors, and other persons; disciplinary records).

Student transcripts may only be destroyed 60 years following graduation, transfer, or withdrawal from
the school gstem.

When a student transfers, the school district should keep the original transcript and send a copy of the
transcript to the new school.

School districts must provide written notific
temporary ecords. Notice in the newspaper is not sufficient. Notice should be included in graduation
packets, and must also be given to a student at the time of transfer or withdrawal from the school
system. (When a student leaves the system to begin home sghtwi principal should provide

written notice.)

School districts must keep temporary records for seven years after the submission of the annual End ¢
Year Pupil and Financial Reports. The data to keep pertains to registers, pupil census, IERs, etc. tha
substantiate figures on reports.

If immunizations are administered in the district, documentation must be kept for 10 years following the
calendar year in which the vaccine was administered.

The school nurse should send health records of a transferaens directly to the school nurse of the

new school.

As per 603 CMR 23.00: Student records, except for the provisions of CMR 23.07(4)(a) through
23.07(4)(h), no third party shall have access to information in or from a student record without the
specifig informed written consent of the eligible student or the parent. Exceptions include the policy of
this school to forward studentds records to s
complete copy of regulations regarding the release st udent records, you n
school or see the regulatioasvww.doe.mass.edu/lawsre§88cmr23/studrecscmr.html.




File: JICFB

BULLYING PREVENTION

The Wayland Public Schools is committed to providing a safe, positive and pvededticational environment
where students can achieve his/her own highest academic standards. No student shall be subjected to bull
or cyberbullying.

ABull yingo is the repeated wuse by one or ahoor e
electronic expression, or a physical act or gesture, or any combination thereof, directed at a target that:

causes physical or emotional harm to the targ
places the target in reasonable fear of harm to hinglieos of damage to his/her property;

creates a hostile environment at school for the target;

infringes on the rights of the target at school; or

materially and substantially disrupts the education process or the orderly operation of a school.

O¢ O¢ O¢ O¢ O«

ACyitdlryi ngo is defined as bullying through the u:
shall include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data
intelligence of any nature transmitted in wholein part by wire, radio, electromagnetic, phetectronic or
photcoptical systems, including but not limited to, electronic mail, internet communications, instant messag
or facsimile communications

Cyberbullying shall also include the creationafveb page or blog in which the creator assumes the identity of
another person or knowingly impersonates another person as author of posted content or messages, i
creation or impersonation creates any of the conditions enumerated in the definbidigiog.

Cyberbullying shall also include the distribution by electronic means of a communication to more than on
person or the posting of material on an electronic medium that may be accessed by one or more persons, i
distribution or posting creées any of the conditions enumerated in the definition of bullying.

Bullying and cybetbullying may occur in and out of school, during and after school hours, at home and ir
locations outside of the home. Whemllying and cybeibullying are alleged, panés or guardians of students
involved in incidents of bullying, cybdsullying or retaliation are expected to cooperate fully with the
administration.

For the purpose of this policy, whenever the term bullying is used it is to denote either bullyaytyeer
bullying.

It is a violation of this policy for any student or school staff members to engage in Bullying, or for any
employee of the Wayland Public Schools to condone or fail to report acts of bullying that they witness
become aware of.



Bullying is prohibited:

0 On school grounds;

0 On property immediately adjacent to school grounds;

0 At schootsponsored or schootlated activities, functions or programs, whether on or off school
grounds;

0 At school bus stops;

0 On school buses or other vehictegned, leased or used by the school district; or,

0 Through the use of technology or an electronic device owned, leased or used by the Wayland Pul

schools;

Bullying is alsoprohibited at a location, activity, function or program that is not setedatd or through the
use of technology or an electronic device that is not owned, leased or used by the Wayland Public Schools if
act or acts in question:

create a hostile environment at school for the target;

infringe on the rights of the target at sohand/or

materially and substantially disrupts the education process or the orderly operation of a school,
determined by school administrators.

O¢ O¢ O«

Prevention and Intervention Plan

The Superintendent and/or his/her designee shall oversee the devel@gbraeptevention and intervention
plan, in consultation with all district stakeholders, which may include teachers, school staff, profession
support personnel, school volunteers, administrators, community representatives, local law enforcem
agenciesstudents, parents and guardians, consistent with the requirements of this policy, as well as state
feder al | aws. The Bullying Prevention and Interyv
prevention buiton education, disciplineand intervention, and it shall set forth the administrative guidelines
and procedures for the implementation of this policy. Such plan shall include, but not be limited to; procedur
for reporting, responding to and investigating reports of bullyingi@liation; the range of disciplinary actions
that may be taken against a perpetrator for bullying or retaliation or against someone for making a fa
accusation of bullying; procedures for remedying incidents of bullying and restoring a sense ofosadety
target of bull ying and assessing that target os
retaliation a person who reports bullying or provides information during an investigation; any notificatior
requirements consistent wittpg@licable law; a strategy for providing counseling or referral to appropriate
services for perpetrators, targets and family members; and provisions for informing parents about the Sch
Di strictds bul | yi fAhe Bylying Frevention ahintergeatiorr Hlao shallbereviewed and
updated at least biennially.

The Principal is responsible for the implementation and oversight of the Bullying Prevention an
Implementation Plan within his or her school.

Reporting

Students, who believe thatetyh are a target of bullying, observe an act of bullying, or who have reasonable
grounds to believe that these behaviors are taking place, are strongly urged to report incidents to a membe
the school staff. The target shall, however, not be subjedse@pline for failing to report bullying. Parents or

guardians, or members of the community, are encouraged to report an incident of bullying as soon as possib

Each school shall have a means for anonymous reporting by students and adults of ioCiolehtsng. No



formal disciplinary action shall be taken solely on the basis of an anonymous report.

Any student who knowingly makes a false accusation of bullying shall be subject to disciplinary action.

A member of a school staff (including but nahited to educators, administrators, school nurse, cafeteria
worker, custodian, bus driver, athletic coach, advisor, advisor to an extracurricular activity, or paraprofession
who witnessed or becomes aware of alleged Bullying, Cgbkying or retaliaion shall immediately report it

to the school principal dheir designee.

Investigation Procedures

The Principal or their designee, upon receipt of a viable report of alleged bullying, shall promptly conduct ¢
investigation. The investigation shall bempleted within a reasonable amount of time from the date of the
report. At a minimum the Principal or his/her designee shall contact the parents or guardians as to the statu
the investigation on an as necessary basis.

The school principal or a dgsee will use a Bullying/Cybebullying Report Form during his/her investigation,
which may include interviewing the alleged target, alleged perpetrator, staff members, students and
witnesses. The school principal or designee may also contact thesparguardians of the alleged target or
perpetrator during the investigation.

Support staff shal/l assess an alleged targetds r
shall restore a sense of safety for that student.

If the schobprincipal or a designee determines that bullying has occurred he/she shall:

ANotify the parents or guardians of the perpetra
ANotify the parents or guardians of the target.
of theaction taken to prevent any further acts of bullying, cytadlying or retaliation;

ATake appropriate disciplinary action; and
ANotify the police if the principal or designee,
criminal charges may be pursued against the perpetrator.

Disciplinary actions for students who have committed an act of bullying or retaliation shall be in accordan:
with district disciplinary policies.

Each school shall document any incident of bullying thategorted per this policy and a file shall be
maintained by the Principal or designee.

Confidentiality shall be maintained to the extent consistent with the school's obligations under law.
Retaliation

Retaliation against a person who reports bullyprgyvides information during an investigation of bullying, or
witnesses or has reliable information about bullying shall be prohibited.

Target Assistance

The Wayland Public Schools shall provide counseling or referral to appropriate services, inclidiamgeyu
academic intervention, and protection to students, both targets and perpetrators, affected by bullying,
necessary.



Training and Assessment

Annual training shall be provided for school faculty and staff in preventing, identifying, respondiagdto
reporting incidents of bullying.

Age-appropriate, evidendeased instruction on bullying prevention shall be incorporated into the curriculum
for all K to 12 students.

Publication and Notice

Annual written notice of the relevant sections of thitying prevention and intervention plan shall be provided
to students and their parents or guardians, irapgeopriate terms.

Annual written notice of the bullying prevention and intervention plan shall be provided to all school's&aff.
faculty andstaff at each school shall be trained annually on the bullying prevention and intervention pla
applicable to the school.

Relevant sections of the bullying prevention and intervention plan relating to the duties of faculty and staff sh
be included irthe school employee handbook.

The bullying prevention and intervention plan shall be posted on the Wayland Public Schools website. Ee
building principal shall be responsible for the implementation and oversight of the Plan at his or her school. T
building principal or designee shall assist students, parents and employees of the School District who s
guidance or support in addressing matters relating to any form of Bullying,-Bylbgng or retaliation.

REFERENCES:

LEGAL REFS.:

CROSS REFS.:

APPROVED

Massachusetts Department of E ment ary and
Prevention and Intervention Plan

Title VII, Section 703, Civil Rights Act of 1964 as amended
Federal Regulation 74676 issued by EEO Commission
Title IX of the Education Amendments of 1972

603 CMR 26.00

MGL 71:370

MGL 265:43, 43A

MGL 268:13B

MGL 269:14A

AC, Nondiscrimination

ACAB, Sexual Harassment

JBA, Studento-Student Harassment
JICFA, Prohibition of Hazing

JK, Student Discipline Regulations

December 11, 2015
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Introduction

On May 3, 2010 Governor Patrick signedfert Relative to Bullying in SchoolBI(G.L. c. 71, 8 370(h) This
new law prohibits bullyingrd retaliation in all public and private schools, and requires schools and school
districts totake certain steps to prevent and addbedlying incidents. The law was updated in April 2014.

As a result of this law,very school districin Massachus&t submiteda Bullying Prevention and Intervention
Plan (thefiPlarp) to the Department of Elementary and Secondary Educ@iBSE)no later than December
31, 2010. Plasincludal information about the policieprocedurescurriculum, and activities théte district
would follow to prevent bullying and retaliatioand how taespond tdullying when it occurs.

Il n order t o dev e lcavenetVaint -BullyidgoVéork Blowwn ,Ai Woe k ¢émmseg O )
of teachers, counselors, special educdtasons, and administrators who have worked tirelessly to meet the
spirit and letter othe new law.

Summary of our current status:

The Work Group was pleasantly surprised when we
While Wayland is certainly not immune from bullying (particularly cyteidlying) and its deleterious effects,

our incidents of bullying are lower than national, state, and Metrowest averages. In general, we discovered tl
our antibullying efforts were strongest the elementary schodlswvhich utilize the Open Circle program, a
dedi cated fisoci al c urdrandctha middha schddlahich iad redently carhplementadc u
its advisory program with a neschootwide positive behavior conceptfi B E R T 0 discovered W&t the

hi gh school 6s @ mcudirgcurricutum ansl staff &rdinedg weee selatively weaker but that

their procedures for responding to bullying were quite comprehensive.

Highlights of the Ran:
1. Reporting and investigativegcedures were formalized and adopted by all WPS schools.

We have mechanisms for collecting student survey data regarding bullying.
New anttbullying language is in place in all student and faculty handbooks.
All staff received an introduction to the neswd and our procedures.

a M wDn

Each school implemented a full range of reporting mechanisms at all levels, including mechanisms for
anonymous reporting, and making reporting forms more available to staff, students, and parents.

Our Special Education staff weraitmed in the new requireants of the law; they modifidiEPs as required.
The acceptable use policy (for technology) was updated to includelmythgng.
We devel oped a core of bullying Atrainerso which

© ® N o

Anti-bullying curriculum is in place at the elementary and middle schools.

10. All schools have excellent resources and referral processes for students and families in need of additional supp
(e.g., Student Study Teams, partnerships with Wayland Youth and FamilyeSestic.).

11. Elements of the intervention plan were presented to parents at all schools.
Future work/known challenges

12.The high school is adopted a cyteilying prevention curriculum the following year. The
implementation of this curriculum required reakting resources, particularly within our wellness and
homeroom programs.

13.The high school adopted a strategy of actively promoting stiel@isichool climate initiatives (e.g.,
revi sed Freshman orientation expeRdaeheaeles Ghall
However, some of these initiatives are no longer at the school, being replaced by other initiatives, e.g.
advisory.



14. Providing ongoing, highquality education to a wide spectrum of parents has occurred, however, present
an ongoing ballenge at all levels.

15. We have the following recommendations for the School Committee at that time:

a. Expand the districtdés definition of bullying
b. Policyshould note the role of parergspecially those of aggressamsstopping buling behavior.

c. Adopt | anguage that notes a Aphilosophy of pr
d. Adopt | anguage of ftargeto and faggressor. o
e.

Add retaliation to the definition of bullying

Organization of the Han

|. Leadership: The fird section of our plan tells the story of the development of our plan including the steps
we took to assess our current readiness to prevent bullying, the processes we used to gather data and |
and a list of who is responsible for implementing and $8&ing the various aspects of the Plan.

II. Training and Professional Developmentthis section details the steps we have taken and will continue to
take to keep our staff familiar with this Plan and our procedures for preventing and responding to bullyin

lll. Access to Resourceshis section details the resources atrdtegies Wayland employs for ensuring that
the underlying emotional needs of targets, aggressors, families, and others are addressed.

IV. Bullying Prevention Curriculum : this section details the ad@mic and noracademic curriculum we
employ forbullying prevention and social skills development

V. Policies and Proceduresthis section details our policies pertaining to bullying and procedures we use to
report, investigate, and respond to bullying.

VI. Collaboration with Families: this section provides an overview of our existing and planned strategies for
educating and partnering with our families to prevent bullying.

VII.  Definitions: this section includes key definitions of the terms used in this Plan.

VIIl. Relationship to Other Laws: this section includes how the new Bullying Law relates to existing laws,
particularly as they pertain to discrimination and harassment.

IX. Appendix: the appendix includes copies of the important forms we use for responding to incidents of
bullying. The appendix also includes a checklist designed to help school leaders perform annual checks
their compliance with our Plan and the new law.

The December 31 deadline to submit our Plan to the state was an important milestone, buthi isrmbof

journey. As we have developed our Planhage done so with an understanding that new challenges and ideas
will emerge during its implementation. Thus, welcome feedback and look forward to workingethemwith
parents, students, communityembers, and all staff to create a safe and respectful learning environment for all
students.

On behalf of the Wayland Public Schools ABtillying Work Group

-Bayard Klimasmith, Assistant PrincipaVayland High School
Debbie Bearse, Principal, Giait Hill
Stephanie Dines, Teacher, Claypit Hill
Scott Dixson, Special Education, WMS
Stephen Farina, Guidance, WMS
Betsy Gavron, Principal, WMS
Patricia Halpin, Teacher, WHS
Mike Hehir, Counselor, Claypit Hill
Bayard Klimasmith, Assistant Principal, WHS
Jim Lee, Principal, Happy Hollow
Eileen McManus, Counselor, Happy Hollow
Ken Rideout, Teacher, WHS
Beth Santomenna, Counselor, H.H/Loker



A note about the April, 2011 version of this planthis version of the plan includes updates to the policy and

procedures section, including provisions for disciplinary action for a student who knowingly makes a false
accusation of bullying or retaliation.

A note about the December 2015 version of this plarthis version of the plan includes updates to the

policy and procedure section, including provisions related to the definition of bullying which addresses those
acts performed by school staff members.



Leadership anthe Developmendf our Bullying Plan

Wayland Public Schools has engaged in the followinyities to ensure that our schools are in compliance

with theAct Relative to Bullying in Schools!(G.L. c. 71, § 370(B)and its amendment in April 2014.

1. New Anti-Bullying Policy and a reaffirmation of our priorities: The School Committee created and
passed a new AnBullying Policy that affirms our commitment to creating a safe and respectful learning
environment for all students.

2. Established an AntiBullying Work Group: composed of teachers, counselors, special education liaisons,
and administratrs, the Work Group provided the district with a comprehensive review of our current
bullying prevention practices and substantively revised our procedures for responding to bullying.

3. Appoint ment of-bwal Idyisn g i C GaryBivitorJupeanteadent of Schodls
appointed Bayard Klimasmith (Assistant Principal, Wayland High School) to coordinate ehuliitig
efforts, including chairing the Work Group and compiling our Bullying Prevention and Intervention Plan.
Currently building pincipals and assistant principals at each school are responsible for the implementation
of bullying prevention and intervention.

4. New procedures for responding to bullyingthe Work Group created new procedures and forms for
reporting, investigatingand documenting allegations of bullying. These new procedures also include
guidelines for creating fisafety planso for targ
for aggressorésee appendix for copies of the forms)

5. Building Leaders Each building leader is responsible for ilmplementation of the Bullyin@revention
and Intervention Plan, including

/A Inserting new antbullying language into student and faculty handbooks,

/& Inserting new Acceptable Use Policy into student hankkoo

A Supervising the training of his or her faculty,

/A Ensuring that bullying prevention curriculum is in place, and

/& Following the newly adopted procedures for responding to bullying
6. Solicited public involvementin developing the Plan:

A The Superintendd posted an initial plan (along with an introductory letter) on the school website and
invited feedback.
Each school leader hosted a parent information session regarding bullying and our plans to address tc
bullying.
Each school leader wrote a letter torgnts and guardians with an overview of our-botlying efforts.
The high school empowered students to develop initiatives that will enhance school climate and preve
bullying.
The high school convened a parent work group to help us develop effet@re pducation
opportunities.
The Superintendent posted a draft of the Plan that incorporated the ideas and concerns of the
community
7. Assessed needs and resources.

m M mA M

£ The Work Group mapped the district dalisgbalyngr ent
advisories, etc.). The Work Group discovered that our elementary and middle school curriculum was/i
particularly strong. Our high school curriculum was relatively weaker but was enhanced by the adoptic
of the Bullying Prevention Cybeskills curriculum sooro-be published by MARC (Massachusetts
Aggression Reduction Center).

/A The AntiBullying Coordinator assessed our relationship with community agencies, including meeting
with the police department to clarify how they want us to incladentin reporting bullying.

/& The high school and middles schools analyzed our data from the Metro West Youth Risk Behavior
Survey (MYRBS) concerning reported bullying and discovered that our rates of reported bullying



£

(~20%) are less than average (~25%J)e explored other survey tools because students had reported to
us that some of their peers do not always take the MYRBS seriously (e.g., an unlikely 10% report
bringing handguns to school!). Currently, we use the MetroWest Adolescent Health Surveyanstr

to gather data.

The elementary schools use ahegne o wn @A School Climate Surveyo v
issues. Their data also shows that bullying is less of a problem in our elementary schools than the
national norms (we attributettssuccess t o t he st skilscgricil@p.en Ci r c
The elementary schools also gather qualitative data during annual visits by guidance counselors to
classes in which they ask students about safe/unsafe interactions, playslcsicialsafety and
studentsd emotional needs. That data mirrors
We plan to augment our current datalection tools with a survey administered by Massachusetts
Aggression Reduction Center (MARC) that collects input fromrgarabout our handling of bullying.

Planning and oversight:We have designated leaders at each level to oversee and accomplish each of the
following tasks:

Task Leader Responsible
Receiving reports on bullying 1 Administrators at each building

Collecting and analyzing buildingide data on

bullying to assess the present problem and to mee § Administrators at each building

improved outcomes

Creating a process for recording and tracking incic Anti-bullying Work Group

reports, and for accessing information related to Each building has created a

targets and aggressors Godzt t @Ay3 O0AYRS!

1 The High Schosknt five staff
membersto i K S dha-NINJA ¥y
workshop offeredoy MARC

1 The Cluster Leaders at the Middle
School meet regularly to plan their
advisory and BER€lated
curriculum

1 The elementary school principals
work with teacher leaders to
coordinate Open Circle training for

= =

Planning for the ongoing professional developmen
that is required by the law

all staff
Planning supports that respomctihe needs of target: § Building level administrators and
and aggressors guidance counselors
1 Director of Student Services
1 K-12 Wellness Curriculum

Choosing and implementing the curricula that the Coordinator

school or district uses Building Leaders

Climat Committee (Student group
at the high school)

= =

Developing new and/or revising current policies ar
protocols under the plan, including an internet safe
policy, and designating key staff to be in charge of
implementation of them

Anti-bullying Work Group
Director of Technology

= =

Amending student and staff handbooks and codes
conduct

Anti-bullying Work Group
Buildinglevel Administrators

=a —a



Task Leader Responsible

Leading the parent or family engagement efforts a 1 Buildinglevel administrators
writing parent information material 9 Buildinglevel parent groups

Developing new events and traditions to improve

school climate at the High School T Studentled Climate Committee

Reviewing and updating the plan each year, or ma

frequently ' School Administrators

Facilitating the administteon of the MARC survey

to parents 1 School Administrators



Training and Professional Development

Under M.G.L. c. 71, 8 370 Wayland Public Schools must provide ongoing professional
development for all staff, including but not limited to, educators, adtraors, counselors,

school nurses, cafeteria workers, custodians, bus drivers, athletic coaches, advisors to
extracurricular activities, and paraprofessionals.

A. Annual staff training on the PlaThe annual training for all school stafégardinghe Ran
will include staff duties under the Plan, an overview of the steps that the principal or
designee will follow upon receipt of a report of bullying or retaliation, and an overview of
the bullying prevention curricula to be offered at all grades thrautghedistrict. Staff
members hired after the start of the school gearequired to participate in schebased
training during the school year in which they are hired, unless they can demonstrate
participation in an acceptable and comparable progvéinin the last two years.

B. Ongoing professional developmerhe goal obur professional developmeattivitiesis to
establish a common understanding of tools necessary for staff to create a school climate that
promotes safety, civil communicatiomdarespect for difference®©ur pofessional
developmenhas anawill continue tabuild the skills of staff members to prevent, identify,
and respond to bullying. As required by M.G.L. c. 71, § 370, the content of schoolwide and
districtwide professionadevelopment will be informed by research and will include
information on:

(i) developmentally (or ageappropriate strategies to prevent bullying;

(i) developmentally (or ageappropriate strategies for immediate, effective
interventions to stop blying incidents;

(i) information regarding the complex interaction and power differential that can take
place between and among an aggressor, target, and witnesses to the bullying;

(iv) research findings on bullying, including information about speciitegories of
students who have been shown to be particularly at risk for bullying in the school
environment;

(v) information on the incidence and nature of cyberbullying; and

(vi) Internet safety issues as they relate to cyberbullying.

Our pofessonal development will also address ways to prevent and respond to bullying or
retaliation for students with disabilities
Individualized Education Programs (IEPs). This will include a particular focuseometeds

of students with autism or students whose disability affects social skills development.

C. Additionaltopicsfor professional development include:

promoting and modeling the use of respectful language;

fostering an understanding of and respectifeersity and difference;

building relationships and communicating with families;

constructively managing classroom behaviors;

using positive behavioral intervention strategies;

applying constructive disciplinary practices;

teaching students skillsgtuding positive communication, anger management, and
empathy for others;

Too oo oo Too Too Too To



A engaging students in school or classroom planning and deaisiking; and
maintaining a safe and caring classroom for all students.

D. Written notice to staff The school or distriawill provide all staff with an annual written
notice of the Plan by publishing information about it, including sections related to staff
duties, in the school or district employee handbook and the code of conduct.

Table 1:Current and Planned Professial Development.

Who

Bus Drivers

All teachers (K12)
All Classroom Aides
K--12)

Elementary teachers

Middle School
teachers

High School anti
bullying trainers

High School staff in
small sessions

What

Focused on
recognizing and
reporting bullying
Initial training
regarding new law,
school policies,
recognizing, and
reporting procedures
New law, school
policy, and reporting
procedures

Open Circle training

BERT training (for
teacher advisory

groups)

Trainthetrainer:
Teachefleaders,
administrators,
nurses, counselors tc
become staff trainers

Bullying prevention,
cyberbullying, and
review of reporting
procedures

When
September

Orientation Meeting

Sept., 2010
Beginning of each
school year

August, 2010
Beginning of each
school year

Ongoing (every other

year)

Ongoing

December 2, 2010

JanuaryFebruary,
2011

Trainer

First Student

Building Administrators

Building Administrators/
Spec. Ed. Team Leader
Teacher Leaders

Rachel Poliner, from
Educators for Social
Responsibility (with
house leaders)

MARC

Trainedstaff members



Il. Access to Resources and Services

Wayland Public Schools hagry robust longestablished strategies for ensuring that the

underlying emotional needs of targets, aggressors, famitidsptaers are addressed. These
strategies includadentifying students who need additional resources and providing counseling

or referral to appropriate services for aggressors, targets, and family members of those students.

Pathways and access to resources vary by student need and case, bubtheélydaeneral

pathway of moving from teachers identifying concerns (Tier One, see below), to guidance
counselors working with students and/or their families (Tier Two), and, in the most difficult
cases, referrals to eachfosrefenra to te€ogrcesSin andloatrot St u
school including special education or outside counseling (Tier Three).

Tier One School Resources
1 Gradelevel seminars: for elementary teachers to student issues
1 Cluster meetings: for middle school teachers to dsstigdent issues
1 Guidance counselofat all levels)

Tier Two School Resources
1 Weekly counseling meetings: for counselors to discuss sensitive or difficult cases
1 Social Skills Programs: formal and informal programs aimed at bolstering social skills
and deelopings t u d soaid rinections ALunch Groupso (el emer
schools) and ASocial Skills Groupso (high

Tier Three School Resources

1 School adjustment counselors: crisis intervention counseling and consultation

9 School psychologist

1 Student Study Teams (SST): at all levels. Used for conferencing about particularly
difficult cases that may require referrals to special sepomtided services, outside
service providers, referrals for tiered instruction, and/or special educationdsee
detailed description below).

1 Special Education: for students who are determined to have a disability that sdtaats
skills development or the student may participate in or is vulnerable to bullying,

Tier Three Outside Resources

1 Human Relations Swices: Wellesley781) 2354950, www.hrshelps.org
Clinical, consultation, community education, and employee assistance mental health
services.

1 Wayland Youth & Family Services: Wayland (508) 3683,
www.wayland.ma.us/youthservices
Free individual, groupand family counseling.

1 METCO Inc., for therapy



Student Study Teams (SST)

Each school building in Wayland has an SST (Student Study Team), which is the forum for
prereferral conferencing about-ask students. The permanent numbers of the team

traditionally consist of building administrators, the department head of special needs, the head of
guidance, the school adjustment counselor (or equivalent), the school psychologist, and at least
one teacher. The district Director of Student Servicesatsaysit in on these meetings. SST

meets at least once every two weeks at the high school and at minimum of once a month at the
elementary schools.

Referrals for issues related to bullying will use the same procedures we use for all referrals
to SST:

1.
2.

3.

Corcerns about a particular student are directed to the student's guidance counselor.

The guidance counselor gathers informali@s appropriate from the student,
administrators, the studentods teachers, and
The counselor will submit the name betSST (usually by notifying the head of guidance in
advance, but emergency cases can be brought up at any time).

At SST, concerns will be discussed, strategies developed, and a determination made as to
whether options can be implemented within the regedaication program or whether the

case requires referral to an outside service provider or to special needs. If a referral is not
made, the guidance counselor will continue to monitor the student's progress.

Students with disabilities

As required gy M.G.L. c. 71B, 8 3, as amended by Chapter 92 of the Acts of 2010, when the IEP
Team determines the student has a disability that affects social skills development or the student
may participate in or is vulnerable to bullying, harassment, or teasingdeecghis/her

disability, the Team will consider what should be included in the IEP to develop the student's
skills and proficiencies to avoid and respond to bullying, harassment, or teasing.



lll. Bullying Prevention Curriculum

The law requires eadtlistrict to provide ageappropriate instruction on bullying prevention in

each grade that is incorporated into the scho
evidencebased. Effective instruction will include classroom approaches, whole school

initiatives, and focused strategies for bullying prevention and social skills development.

Wayland plans to reassess our curriculum onceltepartment of Secondary and Elementary

Education publisbs itsguidelines for implementing social and emotional leagrsarricula

(due byJune 30, 20111 Ot her resources are currently ava
http://www.doe.mass.edu/ssce/bullying/

A. Specific bullying prevention approachéebhe airrent ullying prevention curriculdisted in
Table 2 (next page$ informed by current research which, among other things, emphasizes
the following approaches:

using scripts and role plays to develop skills;

empowering students to take action by knowarigat to do when they witness other

students engaged in acts of bullying or retaliation, including seeking adult assistance;

helping students understand the dynamics of bullying and cyber bullying, including the
underlying power imbalance;

emphasizing cylresafety, including safe and appropriate use of electronic

communication technologies;

enhancing studentsodod skills for engaging 1in

communications; and

engaging students in a safe, supportive school environment thspestiel of diversity

and difference.

teachng students about the studemetated sections of the Bullying Prevention and

Intervention Plan.

o Po Po Po Do oo

B. General teaching approaches that support bullying prevention effidresfollowing
approaches are integtal establishing a safe and supportive school environment. These
underscore the importance of our bullying intervention and prevention initiatives:

A setting clear expectations for students and establishing school and classroom routines;

A creating safe schoaind classroom environments for all students, including for students
with disabilities, lesbian, gay, bisexual, transgender students, and homeless students;

A using appropriate and positive responses and reinforcement, even when students require
discipline;

A using positive behavioral supports;

A encouraging adults to develop positive relationships with students;

A modeling, teaching, and rewarding facial, healthy, and respectful behaviors;

A using positive approaches to behavioral health, including collabopatiséemsolving,
conflict resolution training, teamwork, and positive behavioral supports that aid in social
and emotional development;

A using the Internet safely; and

A supporting student s o0 Fanatemicans extragumridulap ar t i ci p

actvities, particularly in their areas of strength.


http://www.doe.mass.edu/ssce/bullying/

Table 2: Current and Planned Bullying Prevention Curriculum
AOpen Circledo curriculum

Elementary (K-5)
Loker
Claypit Hill
Happy Hollow

Middle (6-8)
Wayland Middle

1

= =4 -4 A A

GComprehensive, graddifferentiated social and emotional learning prag for
grades K5 children, their teachers, administrators, other schsiaiff, parents and
caregivers
Provides the whole school community with a common approach for creating at
maintaining a safe school climate for all students.
Twice a week, in socisiudies
Published by Stone Center (at Wellesley)
Used and revised for over twenty years
Researckbased, preventative
Topics include:
0 Sexual abuse awareness (grades 1, 3, 5)
o /flLaaAFeAyd O0SKIPA2NE 6SP3dr daRI
o Social skills: e.g., Pri@in-solving, good manners, listening skills
0 Grades 3&b: targeted lessons on the definition of bullying, and the role o
the bystanders in bullying episodes

TAG (teacher advisory groups)

1

1
1
1

Curriculum developed with consultatiori and training by Rachel Poliner
(Educators for Social Responsibility)
House leaders design and disseminate TAG activities
TAG grougp, two adults per homeroom of 24 students each
Activities stress tearbuilding, identity clarification, service and schedde
positive behavior concept BERT (belonging, empathy, respect, trust)
Some embedded in wellness curriculum

o a.dzfe& tNR2F¢ 6ciK INI RSO

o a{dFyR !'Lk.&¢ O6T7TGK 3INFRSO

0 Gl dzZNIAY3IAKCEANIAYIE O6yiK INIRSO
Homeroom meets every day, TAG once a week as extended homeroom



High (9-12)
Wayland High

Current Wellness Curriculum
1 Relevant topics include:
0 social dynamics
o sexual/physical harassment
o awareness of power differentials (higdtatus vs. lowstatus)
o0 healthy relationshipéeam dating violence

MARC cyber-bullying curri culum (launched late winter 2011)

1 Awareness of power differentials (higiatus vs. lowstatus)

9 Clarification of current most popular forms of bullying (i.e., seciadl cybe¥)

f ¢22fa F2NI I @2ARAYy3 aGodzZfteAy3a o6& I OC
9 Best practices for online behavior

StudentDeveloped Events and Traditions (fall 2011)

1 Climate Committee composed of students and faculty mentors is currently
exploring events and new traditions to improve school climate.

1 See Appendix for copy bivitation for Proposals

Schootwide Initi atives
1 Advisory program once a week

IV. Policiesand Procedurgfor Reporting and Responding to Bullyimd) Retaliation



Definition of Bullying
Massachusetts law gives school officials the power to investigate and discipline bullying that
occurson or off school grounds(e.g., cyber bullying from a home computer) if that bullying
creates a hostile environment at school for
target at school, or materially and substantially disrupts the education procesdedy
operation of the school, as determined by school administrators.
C repeated useby one or more studentsr school staff membersf a written, verbal or electronic

expression or a physical act or gesture or any combination thereof, directed ajet that: (must

include at least one of the following)

C causephysical or emotional harnii 2 G KS GF NBSG 2N RFYF3IS (2 GKS
C places the target ineasonable fear of harm to himsetr herself or damage to his or her
property;
C creates &ahostile environmentat school for the target;
C infringes on the rightsf the targetat schooj or
C materially and substantiallgtisrupts the education procesgr the orderly operation of a
school.
C Retaliation from reporting of previous incident (not parbiffcial School Committee
definition)

Note regarding Technological/Cyberbullying: Bullying through the use of technology or any
electronic communication including, but not limited to:
C the creation of a web page or blog in which the creator assumegitmity of another
person, or
C the knowing impersonation of another person as the author of posted content or messages,
or
C the distribution by electronic means of a communication to more than one person or the
posting of material on an electronic mediutmet may be acessed by one or more persons

False AccusationsAny student who knowingly makes a false accusation of bullying or

retaliation will be subject to disciplinary action including, but not limitegacent conferences,
reprimand, detention, loss privileges, and/or suspension. An educational component will be

part of the actions taken. If the false accusations have civil and/or criminal elements then further
actions may be taken by appropriate law enforcement agencies.

Bullying Prevention and Intervention Plan 44 of 97
Wayland Public Schools, April, 2011



Reminders to all staffesponding to bullying
1 Do not ignore bullying:Bullies count on adults to ignore bullying behaviors, and this allows
them to continue bullying activities. (Steiner, A. 2002).

1 Intervene immediately; bullying is common, but not benigBullies are much morékely to
grow up to have criminal or violent behaviors. Targets of bullies suffer disproportionately from
mental health problems, school problems, and social problems. Children who witness bullying
spend an inordinate amount of time seeking to avoidritl worrying about it.

1 Separate alleged bully & targetio not use mediation or attempt to force them to confront one
another.

91 Bullying is different from conflict.Conflict is an equgbower quarrel or problem between two
students. Bullying is abuse; dtccurs when a socially powerful (popular or feared) student
mentally or physically abuses a weaker (fearful) student, for the purposes of making them afraid
and hurt.

9 Stay neutral and calm. The tone you take with students during investigations wikketffyour
ability to defuse the bullying.

T 52y Qid Y { 86rddalsBni foar heestigation is complete.

1 Reassure reporters and targed) that they have done the right thing by reporting. Make sure
they know they will be protected from retaliation.

1 Empower aggressors to chang&kemind aggressors that they have power to stop the bullying.
¢SIFOK GKSY adGN)rGS3aAsSa (2 adG2L) 0Sd3IPY aF2NI y263

I Maintain confidentiality but ACT it is important to protect reporters from retaliation, but
YyF2NYIGAZ2Y 2y odz fe@Ay3a a! {-the-NFSOA NRIES RO My @S/NE | (¢ Ak

1 Be objectivein your notetaking; your emails and the notes you take in meetings about students
become part of their official record.

1 Betimely! The faster you talko all students involved, the less likely that the students will feel
social pressure to change their stories.
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Reporting bullying or retaliation
Reports of bullying or retaliation may be made by staff, students, parents or guardians, or others,
and maybe oral or written.

1. Reporting by Staff

A staff member will report immediately to the principal or designee when he/she witnesses or
becomes aware of conduct that may be bullying or retaliation. The requirement to report to the
principal or designedoes not limit the authority of the staff member to respond to behavioral or
disciplinary incidents consistent with school or district policies and procedures for behavior
management and discipline.

2. Reporting by Students, Parents or Guardians, and Otérs

The district expects students, parents or guardians, and others who witness or become aware of
an instance of bullying or retaliation involving a studené staff membeto report it to the

principal or designee. Reports may be made anonymouslgpldisciplinary action will be

taken against an alleged aggressor solely on the basis of an anonymous report. Students, parents
or guardians, and others may request assistance from a staff member to complete a written

report.

Students, parents, anchets will be provided practical, safe, private and-aggropriate ways to
report and discuss an incident of bullying with a staff member, or with the principal or designee.

Oral reporting: Oral reports made by or to a staff member shall be recordedtingwr
onto anincident Reporting Fornjsee appendix)

Anonymous reporting: Reports may be made anonymously usingati@nymous
reporting form available on each school 6s

Incident Reporting Form: Use of arincident Reporting Forns not requied as a
condition of making a report.

Notification of reporting procedures and distribution of reporting forms:

Each school will: 1) include a copy of thecident Reporting Fornmn the beginning of the year

packets for students and parentsorguashad staff 2) make it avail abl e
office, the counseling office, the school nurse's office, and other locations determined by the
principal or designee; and ImidentReperting Fotrwilon t he
be madevailable in the most prevalent language(s) of origin of students and parents or
guardiansn the district (i.e.English).

At the beginning of each school year, the school or district will provide the school community,
including administrators, stafudents, and parents or guardians, with written notice of its
policies for reporting acts of bullying and retaliatioh.description of theeporting procedures

and resources, including the name and contact information of the principal or designae, will
incorporated in student and staff handbooks, on the school or district website, and in information
about the Plan that is made available to parents or guardians.
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Proceduredor School Staff Receiving a Report of Bullying
1. Review the definition of byling (seet4), ideally with the reporter present (e.g., target, friend of
target, parent, etc.).

a. If incident does not seem to meet the definitiaf bullying treat the incident with
standard school disciplinary or conflicsmution procedures.

b. If incident meets the definition, or you have any doubts about whethamight be
bullying,continue to follow the procedures below or immediately refletsituation ©
an administrator.

2. Notify the reporter that because this incidemay constitute bullying, we have an obligation to
investigate and take action in a timely manner including:
T interview all students involved,
1 collect evidence including digital or hard copies of electronic communication, web pages,
notes, etc.,
review pevious disciplinary records of all students involved,
notify parent(s)/guardian(s) of all students involved,
notify the police if it is believed that criminal charges may be pursued against the aggressor,
apply appropriate disciplinary action,
notify targS i Qa LI NBy i6a0k3IdzZ NRAFy6ao 2F | OGA2y G
the extent consistent with state and federal confidentiality laws (note: we cannot share the
SEGSyiG 2F Fff RAGOALXAYLEFINRB OGA2ya 6AGK (GKS

=A =4 =4 =4 =9

3. Referinvestigatif (2 | RYAYAAUGNI G2NJ 2N F RYAYAAGNT 42NR& R

4. If time allows, complete a copy of thecident Reporting Fornisee appendix).
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Administrative InvestigatiorProcedures
1. UseWPS Bullying Investigation For(see appendix

2. Reviewincident Reporting Fornf one was submitted

3. Develop InitiaSafetyPlan

o Before fully investigating the allegations of bullying or retaliation, take steps to assess the
need to restore a sense of safety to the alleged target and/or to protect the alleged target
from possible furtheincidents. Responses to promote safety may include, but not be
limited to, predetermining seating arrangements for the target and/or the aggressor in the
Of FaaNR2YzZ |G fdzyOKZ 2NJ 2y (GUKS 0dzAT ARSYyGATe.
LISNA2YES F@NNASGT FYyR FEOGSNAY3I GKS | 33INBaa2ND:
0 Take additional steps to promote safety during the course of and after the investigation, as
necessary.
o Implement appropriate strategies for protecting from bullying or retatiata student who
has reported bullying or retaliation, a student who has witnessed bullying or retaliation, a
student who provides information during an investigation, or a student who has reliable
information about a reported act of bullying or retaliatio

4. Prepare to interview studentand/or staff:

o WS@OASy aitdzZRSyiaQ RAAOALIX AYS yR a0Kz22f NBO2N
similar incidences

o Consult, as needed, with additional staff (e.g., SPED Liaison, METCO advisor, counselor,
nurse).

o Determine which additional staff, if any, needs to be present during student interviews
and/or decision proces.g., SPED Liaison, other administrator, staff member of same
gender as target, etc.).

0 Take reasonable precautions to ensure that studemtstaff membersre unable to
communicate or undermine the investigation (e gpnfiscate phonesall all students to
the office at the same time, but interview separately).

o Determine which studenter staffneed to be interviewed. Include target(aggressdis),
and bystander(s).

5. Interview all studentand/or staffinvolved, ideally one at a timg.g., confiscate cell phones and
house one student in one office while talking to another student in another office).
0 Read back to the studemwir staffa summary of his or her account to ensure accuracy of
your notes.
o Remind the alleged aggressor, target, and witnesses that retaliation is strictly prohibited and
will result in disciplinary action.

o If applicable, ask students to provide written statertgen
6. If physical injuries occurred, ask nurse to examine target

7. Collect and compile evidence:
o Print-outs of blog posts, social networking pages, emails, etc.
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0 Make opies(as applicabledf student notes nurse report(s) police report(s) and other
written statements

8. Determinate whether bullying has occurred

o If the student has an IEP, work with his or her liaignod Teanto determine whether the
OSKIF@A2NI Aa | YFyAFSadlaArzy 2F (KS addzRSyidQa

False Accusations:If you determine that the accuigas wasknowingly falsé that is, that the
accusemwas, in essencesingschool officials to harass another studembecessary questions
and attentiod you may need to deal with the accuser as you would with any other aggressor.

Any student who knowinglynakes a false accusation of bullying or retaliation will be subject to
disciplinary action including, but not limited to reprimand, detention, loss of privileges, and/or
suspension. An educational component will be part of the actions tHkee.falseaccusations
have civil and/or criminal elements then further actions may be taken by appropriate law
enforcement agencies.

Response Plan
9. Working with theaggressarcomplete aBehavioral Remediation Agreemeiincluced in the
packet) that includesvarning against retaliation and repeat offences.should includeldisciplinary
actions,strategies and supports to be used to stop the bullying and restore a sense of safety for the
target, including steps taken to ensure there is no retaliation against tlggets or reporters.See
the table below for a menu of options. Note the following:
0 Aggressors can be required to undergo counseling with dwouse counselor (i.e.,
authorized school staff) as part of their remediation agreement or behavior plan.
0 We @n require outside counseling, but the district would pay the cost UNtheS&ident
has been charged with a felony andtoeenexpelled (e.g., 37H.5) in which case we can
require parentsponsored counseling as a condition of returniogchool

10. Notify the aggressoof his or her right andthe process to appeal your decision.

11. Meet with the target and/or bystanders to develop a safety plan.

Disciplinary Actions Remediation Actions Target Safety
o0 Admonishment, warning 0 Meetings between parents 0 Guidelines for avoiding
o Temporary removal from the o0 Counseling further unnecessary contact
classroom o Educaion including with the target
0 Loss of privileges strategies to avoid repeatinc 0 Clarification about who will
o Classroom or administrative behavior. be notified
detention o Academic and nonacademic 0 Notify staff about incident
o In-school suspension during  positive behavioral supports ~ and danger of further contac
the school week or the o Reuvision of IEP, if applicable 0 Strategies to avoid fther
weekend o Individual Behavior Plan bullying (e.g., script, role
o Outof-school suspension (for repeat offenders; form is playing, etc)
o Legal action included in this packet) o Identifying trusted adults ant
o Expulsion or termination o Referral to Special Educato N1 safe areaso
0 Consequences for repeat (fOl’ repeat offenders who fai O Education a_-bQUt I'IghtS to be
offenses to respond to Individual free of retaliation and
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Behavior Plans) reasonable expectations
about social consequences
for being part of a bullying
investigation (e.g., people
will talk about it, but they
may not retaliate)

o Periodic checkns

Whole community meetings

o Identification and

empowerment of bystanders

0 Education about technology

o

Notification
12. Notify parent(s)/Guardian(s) of the targahd aggressoabout yourdeterminationandr to the
extent allowed by confidentiality lawsactions taken.

o Do not share student and or staff names or disciplinary actions with a third party. Parents of
targets do NOT have the right to know the name of the aggressor (or disciplinary actions
takenagainst aggressor).

13. Consult with police, as needed.
0 ¢KSNE Aa y2 a4dzOK GKAY3a Fa AGONAYAYIlf odZ teAay3d
aggressor used another criminal action (e.g., harassment, stalking, assault/battery)

14. Contact other schools, coachemd staff members (as appropriate) for implementing the
disciplinary, remediation, and studeat staffsafety actions.

0 School administrators may not share information about students and/or staff with anybody
exceptLJr NI 2 NJ F dzf £ chodA B RA & i ¥z6 K & N#abth&smdcarrat®d dzR S
service provides). In order to maximize the privacy and safety of students, administrators
should exercise discretion when informing staff members.

0 Administrators may only share informatiavith WaylandYouth and Famil§ervices if we
KFEFgS GKS LISNXYAaaAaAzy 2F GKS addRRSyidQa FlLyYateo

Documentation
15,91 OK aOK22f KIF & I a&. dz tbréincidényaRd3nvéstigation foyms,S (G KA & 0 A )
alphabetically by aggressand their date of graduation.
o Disciplire information is part o6 I OK & tedghofry feco@ Keep bullying records for
Six years.
0 Temporary ecords must be destroyed no later than seven years dfterstudent
graduates(thisincludes electronic records)
0 , 2dzNJ LI9MNeE2 yOIfy @OySRYTSALYA 6 St &> | Awith@yoAsult & &2 dz R
them in the presence of parents or students.

16.] &S @& 2 dzNJ & Oif@raafiof systein((edghk &S¢hdpstudent files) to document the results
of your investigation, including:
a. Determination of buling
b. Disciplinary, remediation, target safety actions taken
o Do not usehe student information systera I £ S NI  ZaBeldg®ssdrs. 2
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17. File copies oBullying Investigation Form, Incident Reporting Fo(ihany),Behavioral
Remediation Agreementif any), andndividual Behavior Plaiif any, for repeat offenders only)
@2dz2NJ a0K22fQa .dAteAy3a . AYyRSNJ

18. Give copies of relevant forms to Guidance Counselors and Special Education staff (e.g., in cases of
repeat offenders)
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V. Collaboration ith Families

In creating our Plan, we wanted to ensure that we built in strategies to engage and collaborate
with studentsé families in order to increase
bullying. In particular, he law requires us wommunicatevith families regarding:

A. Parent education and resourc8%$e districtmustoffer education programs for parents and
guardians that are focused on the parental components of theiblyitig curricula and any
social competency curricula used by thetrict or school. The programs will be offered in
collaboration withe a ¢ h  sRTO,&ohbodGouncils, Special Education Parent Advisory
Council, or similar organizations.

B. Notification requirementsEach year the districhustinform parents or gudians of
enrolled students about the abtillying curricula that are being used. This notice will
include information about the dynamics of bullying, including cyberbullying and online
safety. The district wilprovideparents written notice each yedoat the studentelated
sections of the Plan and the school's or district's Internet safety policy. All notices and
informationwill be made available to parents or guardiamanelectronic format, and will
be available in the language(s) most previadenong parents or guardians. The district will
post the Plan and related information on its website.

Table 3: Family Collaboration Events and Strategies
Schools Format Content Date
T Includes opies of this
Plan, student

WPS Bullying :
All district Prevention on district cumgulum resources, Ongoing
Web Site Bullying reporting
forms/links, resources
for parent education
Letters from | Ir?cludes copies of this .
All district superintendent, and plan . ) Beginring of school
building principals 1 Overview of reporting Yyear
procedures
Building level Cyberbully presentations T Review of cybesafety Ongoing
procedures
1 Guidd parents
PTO Meeting: Regarding through activities used
Middle School Advisory Groups and by TAG groups to builc Ongoing
BERT healthy relationship
and regliency
I Discussion focused on
PTO Meeting: Bullying district Plan,
Middle School: intervention particularly procedures Scheduled by principal
used to report and
respond to bullying
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Schools Format

Joint Elementary Night:
Elementary Schools Anti-Bullying

PIE (Parent Information

High School Exchange) Meeting
Meetings with small
High School groups of interested

parents

Bullying Prevention and Intervention Plan
Wayland Public Schools, April, 2011
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Content Date
Caosponsored by PTO.
Focus on bullying
prevention and
current curriculum
Also included
procedures used to
report and respond to
bullying
Shareinformation and
solicit inputregardng

Scheduled by principal

further engaging Ongoing
parents
Followup discussions Ongoing

from PIE meeting
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VI. DEFINITIONS
Several of the following definitions are copied directly from M.G.L. c. 71, § 370, as nated bel
Aqgressoris a studenand/or stafivho engages in bullying, cyberbullying, or retaliation.

Bullying, as defined in M.G.L. c. 71, 8 370, is ttepeatediseby oneor morestudentsand/or
staff membersf awritten, verbal, or electroniexpressia or aphysical act or gestu any
combination thereof, directet atarget that:
I.  causes physical or emotional harntlietarget or damagethet ar get 6 s propert
ii.  places theéarget inreasonabléear of harm to himself or herself or of damageisodn
her property;
iii. creates &ostileenvironment at school forthear get ;
iv. infringes on theights ofthet ar get @t school ;
v. materially and substantially disrupts #ducation process or tloederly operation of
aschool.

Cyber-bullying, is bullying through the use of technology or electronic devices such as
telephones, cell phones, computers, and the Internet. It includes, but is not limited to, email,
instant messages, text messages, and Internet postings. See M.G.L. c. 71, § 370 for the legal
definition of cyberbullying.

Hostile environment, as defined in M.G.L. c. 71, § 370, is a situation in which bullying causes
the school environment to be permeated with intimidation, ridicule, or insult that is sufficiently
severe or pervasivetoalteeth condi ti ons of a studentdés educat

Retaliation is any form of intimidation, reprisal, or harassment directed against a sthdent
reports bullying, provides information during an investigation of bullying, or withnesses or has
reliable information akhat bullying.

Staff includes, but is not limited to, educators, administrators, counselors, school nurses,
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to extracurricular activities,
support staff, or paraprofessionals.

Target is a student against whom bullying, cyberbullying, or retaliation has been perpetrated.
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VIlI. RELATIONSHIP TO OTHER LAWS

Consistent with state and federal laws, and the policies of the district, no person shall be
discriminated against in admission to a pubtibool of any town or in obtaining the advantages,
privilege and courses of study of such public school on account of race, color, sex, religion,

national origin, or sexual orientation. Nothing in the Plan prevents the district from taking action
toremeli ate discrimination or harassment based o
category under local, state, or federal law, or district policies.

A. Relationship to nondiscrimination laws: Consistent with state and federal laws, and the

policies of the district, no person shall be discriminated against in admission to a public school of

any town or in obtaining the advantages, privilege, and courses of study of such public school on
account of race, color, sex, religion, national origirsetual orientation. Nothing in the Plan

prevents thelistrictfrom taking action to remediate discrimination or harassment based on a
personb6s membership in a | egally prodseidt ed ca
policies.

B. Relationship to existing disciplinary regulations

In addition, nothing in the Plan is designed or intended to limit the authority distiniet to take
disciplinary action or other action under M.G.L. c. 71, 88 37H or 37HY%, other applicable laws,
or local schoobr district policies in response to violent, harmful, or disruptive behavior,
regardless of whether the Plan covers the behavior.

In addition, nothing in the Plan is designed or intended to limit the authority of the school or
district to take discipling action or other action under M.G.L. c. 71, 88 37H or 37HY%, other
applicable laws, or local school or district policies in response to violent, harmful, or disruptive
behavior, regardless of whether the Plan covers the behavior.
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VIIl. APPENDIX
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Wayland Public Schools
INCIDENT REPORTING FORM

Directions: The Wayland Public Schools is committed to providing a safe environment to all members of our community|
Despite our best intentions, incidents between students do occur at times. If you wish @ degiorbing incident between twg
or more students and/or staff member (s), compl et ehet hi
school for additional information or assistance at any time. This form can be completethansijby omitting signature and
name Every reported act of bullying will be investigated. Parents of aggressors and targets will be contacted in cases 0
confirmed bullying.

Date of report:

Name of student and/or staff member target: Age: Grade: School :

Name(s) of alleged aggressor(s) (If known): Age: Grade: School :

Name(s) of witness(es) (If known):

Where did the incident(s) happen (choose all that apply)? )
A On school property A At a schoolsponsored activity or event off schoobperty A Online/via technology

A On a school bus A On the way to/from school A Other:

What best describes what happened (choose all that apply): )

A Teasing A Threat/Property Damage A Stalking A Theft/Property Damage
A Social exclu®n A Intimidation A Physical violence A Public humiliation

A Retaliation A Sexual Harassment A Other:

What did the alleged aggressor(s) say or dgclude dates. Attach a separate sheet if necessary)
Did a physical injury result from this incident? )
A No A Yes, but it did not require medical attention A Yes, and it required medical attention

Is there any additional information you would like to provide? (Attach a separate sheet if necessary)

Name Of Person Reporting Inciégnt (Optional):

Telephone (optional) -mailE

(optional):

Place an X in the appropriate bdk:Student A Parent/guardian A Other:
Signature: Date:
Administrative Action Taken: Date:

Administrator:

(Form modeled after Polk County Public Schools Harassment or Bullying Reporting Form)

Bullying Prevention and Intervention Plan 57 of 97
Wayland Public Schools, April, 2011



Wayland Public Schools
BULLYING INVESTIGATION FORM

Investigation start date:

Name of student and or staff member target: Age: Grade: School :

Name(s) of alleged aggressor(s) (If known): Age: Grade: School :

Investigation

A Review & Attachincident Reporting Form

A wsorss ai dzR Sy (i & 6 reddiisi(iOcludet IER/%4s) Yy R a OK 2

A Consult as needed with additional staff (e.g. SPED Liaison, METCO advisor, counselor, nurse). Include
here:

>

Determine which additional staff, if any, needs to be present during student interviews and/or decision
process. Include names here:

Conduct students interviews
Read back to each student a summary of his or her account to ensure accuracy of your notes.
If physical injuries occurred, ask nurse to examine target.

The following checked items are attachedthds report

Incident Reporting Form (if available)

Print-outs of blog posts, social networking pages, emails, etc.

Copies of other evidence

[/ 2LASa 2F Ay@SadAidalridz2zNna y20Sa oSo3aod (NI
Nurse report(s)

Police report(s)

Written statements from interviewees, reporters, etc.

T>: > I I

O OO O0OO0OOoOOo

Determination:

A Check all that apply:

C repeated useby one or more students and/or staff member of a written, verbal or electronic expressi
or a physical act or gesture or any combination thereof, directed atgetahat: (must include at least
of the following)

causegphysical or emotional harmii 2 G KS G NASG 2NJ RIYI 3S {2
places the target ineasonable fear of harm to himsetir herself or damage to his or her
property;

creates ahostile environmentat school for the target;

infringes on the rightsof the targetat schoo] or

materially and substantiallglisrupts the education processr the orderly operation of a school.
retaliation from reporting of previous incident

A Provide brief @scription of the nature of the bullying (if any):

OO0 OO0

A Provide a Final determination:
C Incidentsdid not meet the standard of bullying
C Bullying has occurred and will be dealt withhause
C Criminal bullying has occurred and police should be notified ofiplessriminal charges
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Wayland Public Schools
BULLYING INVESTIGATION FORM

Response Plarfif any)
Disciplinary Actions:

Remediation Actions:
C Behavioral Remediation Agreemeaitached
C Individual Behavior Plaattached (repeat offenders only)

Student Safety Actions:

Notification and Docunentation

Parent(s)/Guardian(s) of the target
Parent(s)/Guardian(s) of aggressor

School information system (e.g., iPass or student files)
School alert system (if necessary)

Counselor of target

Counselor of aggressor

Special Education (for repeat offendprs

Police (if criminal charges may be pursued)

Other schools, coaches, and staff members (as appropriate) for implementing the disciplinary, remediat
and student safety actions. Please describe:

T>: >t I>: > > I i i

Administrator/Investigator Signature Date:
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Wayland Public Schools
BEHAVIORAL REMEDIATION AGREEMENT

Date
Name of student and/or staff member: Age: Grade: School :
Reasonfor Behavioral Remediation Agreement:
| agree to the followingerms to change my behavior
I will need the followingsupport(s) to help me meet the obligations of my agreement:
Theimplications of me NOT meeting the expectations are as follows:
Student and/or staff member Signature: Date:
Parent/Guardian Signature: Date:
Administrator/Investigator Signature Date:
Bullying Prevention and Intervention Plan 60 of 97
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Wayland Public Schools
INDIVIDUAL BEHAVIORAL PLAN

Date

Name of student and/or staff member: Age:

Reasonfor Behavior Plan:

Student Behavior Goal:

1. Obijective
2. Objective
3. Objective

Student Supports

Timeline/Monitoring Of Plan And Progress Towards Goals
Daily_ Team Contact

Weekly__Team Contact

Termination From Plan

Date Of Termination:

Grade:

School :

Student and/or staff member Signature:

Parent/Guardian Signature:

Plan Coordinator:

Administrator/Investigator Signature

Bullying Prevention and Intervention Plan
Wayland Public Schools, April, 2011

Date:

Date:

Date:

Date:
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A call for proposals for preventing bullying and improving school climate

Dear students,

Do you have an idea about how we could better combat bullyM@giand High Schod? Are you looking for a

leadership opportunity? Would you like to earn credit by
improving school culture?
welcome!

If so, your proposals are

What Roles Do Students Play In
Bullying Situations?

Start the
bullying and

Students Who Bully

As you probably know, the neanti-bullying law (M.G.L. P vy (PO I Ay 4
§ 370(b))prohibits bullying and retaliain in all public Toe on e e e buied snde | @N
. . . . ;. but Followers
private schools, and requires schools and school district] i, take
certain steps to addressing bullying. T
<\ Supporters

| am convinced that the issue of bullying is related to larg
issues in our school cult@essues that could be most
powerfuly addressed by studeritsstead of adults

1.

wnN

What is your idea? What do you want to do?
If you are interested in tackling any of the issues listed aboy
invite you to discuss yowroposal withme. When we megt
prepared to address the questions in the box to the right.

Students interested in getting credit for their proposal will be
enrolled in an independent study cldssingsecond semester.
While the specific expectations will vary depending on the
proposal, | am looking for students who are serious about
dedicating a significant amount of time to making WHS a
campus where everybody feels safe, supported, and welco

I look forward to hearing your ideas!

Insensitivities to theeal and perceived power
differentials amongstudents on our campdisvould

Support the  /
bullying, but (
do not take NG
an active part

Like the bullying, (
but do not display
open support

76, p. 24

Possible

4
Defenders

Dislike the bullying
and think they
ought to help, but
don’t do it

Disengaged
Onlooke

g

Watch what happens, don't take a stand

@ Thz Olwzus Bullying Pravention Group, 2007

students be nicer to one another if they understood one

another better? Do students understand how mpaaler hey have tdwurt one anotheér
Increases imlepression and anxiet$ why are so many of students feelalgneandvulnerable?
The power okocial networking tools and mobile device® amplify negative interactions between stud@riisw

much anxiety and blying at WHS could be prevented if
students used cyber togt®ore responsibly?

Thepower of bystanders(B-G in the diagran® what are
the social pressures that prevent students from support
students in crisisr confronting bullying? Why do our
youngeopl e Aall owd their
capital by being mean to others?

P 4

1)

174

n .
%roposed solutionWhat do you propose to do?

e, |

me.

Statement of the problem\What specific
problem(s) you are trying to address?

er SO

Bq’n%a prgsgn%er ton;i PYS ¢ o
Make a presentation of your own
Launch an awareness campaign
Create or coordinate an event or activity
Start a new tradition in our new building
Introduce a new curriculum

Reform an existing practice, tradition, and
policy

Crede a video
Other:

OO0 000 OO OO

A theory of action:What is your theory about the
causes of this problem? How will your proposed
solution address the problem?

Projectoutline:2 K2 Q&4 R2Ay 3 gKI
Support/Resource needd€Do you need help,
permission, osupport from a faculty or community
member? Do you need funding?

Mr. Bayard Klimasmith, Assistant Princip&/ayland High
School(April 2011)

C

be

al



BUILDING ADMINISTRATOR CHECKLIST

This checklist is designed to be used annually by building administrators to ensure that their buildings are in complianc
with the new | aw and WPSdéds Bullying Prevention Pl an.

/A Ma i n tBallying Bideo with new forms and procedures
/& Distributed/publicized mechanisms for reporting
/A Incident Reporting Forms
main office
nursebs office
counseling office

O O O O

on school webpage
A Anonymous wekbased reporting form
A Student handbook includes definitiordareporting procedures
/E Acceptable Us®olicy includes references to cybeullying
/& Faculty handbook includes reporting procedures
£ Soci al Acurri culpeewation ncl udes bullying
/A Parent outreach (meetings, events, and website)
/E Resources
A Information about arriculum
/A Information abouhow the school responds bullying
/& Information about how to report bullying
/A Implementation of surveys or other mechanisms to callet re: bullying
A Training of faculty and staff
/A Bullying prevention
/A Procedures for responding bullying



Chapter 222:

CONDUCT

Chapter 222 of the Acts of 2012

The Wayland Public Schools adheres to the provisions of Massachusetts General Laws Chapter 71, sections
37H, 37H %2 and 37H % as well as 603 CMR 53.00 et seq.

Definitions

1.

Short Term, In-School Suspensiors the removal of a student from regular classroom activities for ten
(10) consecutive or cumulative school days or less in one school year. Please note that removal from
participation in extracurricular activities does not courd asmoval from school in calculating the
duration of a suspension.

Short Term, Out of School Suspensiors the removal of a student from the school premises and
regular classroom activities for ten (10) consecutive or cumulative school days or lessainool
year. Please note that removal from participation in extracurricular activities does not count as a
removal from school in calculating the duration of a suspension.

Long Term Suspensions defined as the removal of a student from the schoolipes and regular
classroom activities for more than ten (10) consecutive school days in one school year, or for more the
ten (10) school days cumulatively for multiple disciplinary offenses in any school year. A long term
suspension can occur after td@) or more cumulative or consecutive school days-sthool

suspension, as well as enftschool suspension. A long term suspension may be served in school.
Except for M.G.L. c. 71, sects. 37H and 37H1/2 offenses, a long term suspension may naskd imp

for more than ninety (90) school days in a school year and does not extend from school year to school
year.

Emergency Removals a brief removal of a student from the school premises and regular classroom
activities for no more than two (2) schoalys following the date of the emergency removal when the
continued presence of the student poses a danger to persons or property.

School Wide Education Service s a document created by the Pri

educational services availadior students who are expelled or suspended from school for more than ten
(10) consecutive days. This |ist wild.l include

opportunity to continue to receive educational services and make progress wieledaasor expelled.

6. Principal refers to the Principal or his/her designee. Superintendent of Schools refers to
the Wayland Public Schools Superintendent of Schools or his/her designee.



PROCEDURES FOR AN SHORT TERM IN-SCHOOL SUSPENSION
A shat term, inschool suspension may be used as an alternative tetshrtoutof-school suspension. An-in
school suspension means the removal of a student from regular classroom activities, but not from the sct
premises, for no more than ten (10) cangize school days, or no more than ten (10) school days cumulatively
for multiple infractions in one school year.

If the Principal chooses this alternative, the Principal shall inform the student of the disciplinary offens
charged and the basis foattcharge; the Principal shall provide the student an opportunity to dispute the charg
and explain the circumstances surrounding the charge. Ifschool suspension is issued, the Principal shall
make reasonable efforts to notify the parent orallyhef disciplinary offense, the reasons for concluding that
the student committed the offense, and the length of tkehiaol suspension.

The Principal shall also invite the parent t o 8
behavior,strategies for student engagement, and possible responses to the behavior. This meeting shal
schedule on the day of the suspension, if possible, or as soon as possible thereafter. The Principal shall
send written notice to the student and pasadrtut the irschool suspension, including the reason and length of
the inschool suspension, and inviting the parent the above described meeting, if such meeting has not alre
occurred.

PROCEDURES FOR SHORT-TERM, OUT -OF- SCHOOL SUSPENSION
(exclusionof a student from school premises and regular classroom activities for a specified period of not
more than ten school days.)

The principal, or his/her designee, may suspend students on desholasis. Unless a student poses a danger
to persons or pragty, or the suspension/expulsion is pursuant to M.G.L. c. 71, sect. 37H or 37H 1/2 , th
student will receive the following prior to a shéetm suspension:

1. Oral and written notice of the charges in English and the primary language of the hometifasther
English. This notice shall include:
I. The disciplinary offense;

ii. The basis for the charge;

iii. The potential consequences, including the potential length of the suspension;

iv. The opportunity to have a hearing with the Principal and the parent concernimgpbegal
suspension, including the opportunity to di
explanation of the alleged incident;

v. The date, time, and location of the hearing;

vi. The right of the parent and student to interpreter services at the haadng;

vii. If the student may be placed on a ldegm suspension following the hearing with the principal:
1. The rights set forth -Tedemr StépefiProceduane
2. The right to appeal the principal dés deci s

2. Atthe heaing, if the student and/or parent elects to attend, the student shall have the opportunity to presel
his/her version of the relevant facts and any mitigating circumstances. The Principal shall make reasonab
efforts to notify the parent orally of the amunity to attend the hearing. To conduct the hearing without
the parent, the Principal must be able to document reasonable efforts to include the parent. The Principa
presumed to have made reasonable efforts if the Principal sent written notie@sadatumented at least
two (2) attempts to contact the parent in the manner specified by the parent for emergency notification.
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3. Based on the available information, the Principal shall make a determination as to whether the student
committed the discipling offences and what remedy shall be imposed. The Principal shall notice the
student and parent in writing of his/her decision, the reasons for it, and, if applicable, the type and duratiol
of the suspension and the opportunity to make up assignmentthanécademic work.

4. |If the student is in a public preschool program or in grades K through 3, the Principal shall send a copy of
the written determination to the superintendent and explain the reasons for imposingfascbool
suspension, before tiseispension takes effect.

PROCEDURES FOR EMERGENCY REMOVAL

| f the studentds continued presence poses a dan
di srupts the order of the school a recdvailableno atlehiage ther i
danger or disruption, the Principal shall temporarily remove the student from the school. This tempora
removal shall not exceed two (2) days following the day of the emergency removal and the superintendent s
be immediatly notified of the removal. Additionally, the Principal shall make immediate and reasonable
efforts to orally notify the student and student
removal, and the other information required ish@rtterm suspension notification. The shtatm suspension
notice shall be provided in writing to the student and parent. The opportunity for a hearing with the Princip
shall occur within two (2) school days, unless otherwise extended by the soiftbgdarent. A decision
regarding the studentds continued suspension or
written notice shall be provided the following school day. This written notice shall include all the informatior
requirel based on the type of discipline imposed (shkemih suspension, iachool suspension, losigrm
suspension, or expulsion).

The Principal may also remove a student from privileges, such as extracurricular activities and attendance
schoolsponsored evet s , based on a studentés mi sconduct .
procedures for suspension and expulsion outlined in this policy.

PROCEDURES FOR LONG-TERM SUSPENSION
(exclusion of a student from school premises and regular classroom adties for more than ten school
days.)

The principal, or his/her designee, may issue {@mmn suspensions at the building level. The Principal may
also issue expulsions for the offenses set forth in M.G.L. c. 71, 837H and 837HY2. Expulsions for erises off
are handled by the Board of Directors pursuant to M.G.L. c. 76, 816 and §817.

1. Inthe event of a long term suspension or expulsion, the student will be provided oral and written notice of
the charges in English and the primary language of the hootigeif than English. This notice shall include:
I. The disciplinary offense;

ii. The basis for the charge;

ili. The potential consequences, including the potential length of the suspension;

iv. The opportunity to have a hearing with the Principal and the parent comctraiproposed
suspensi on, including the opportunity to di
explanation of the alleged incident;

v. The date, time, and location of the hearing; and

vi. The right of the parent and student to interpreter servicese aetring.

9



. The Principal shall make reasonable efforts to notify the parent orally of the opportunity to attend the
hearing. To conduct the hearing without the parent, the Principal must be able to document reasonable
efforts to include the parent. TherRipal is presumed to have made reasonable efforts if the Principal sent
written notice and has documented at least two (2) attempts to contact the parent in the manner specified
the parent for emergency notification.

In advance of the hearing, thedte nt s hal | have the right to revi
upon which the Principal may rely in making a determination to suspend the student.

. The student shall also have the right to be represented by counsel or a lay person attlamdieipense

of the student/parent.

. At the hearing, if the student and/or parent elects to attend, the student shall have the opportunity to pres
his/her version of the relevant facts and any mitigating circumstances. The student shall also lghte the r
to produce witnesses and the right to cre@samine witnesses presented by the school. The student may
request that the hearing be audio recorded by the Principal and may request a copy of the recording. All
parties must be made aware that the heas recorded in advance of the hearing.

. The parent, i f present, shal/l have the opportun
including mitigating circumstances, that the Principal should consider in determining consequences for the
student.

. The Principal shall make a determination as to whether the student committed the disciplinary offences ar
what consequences shall be imposed. The Principal shall notice the student and parent in writing of his/h
decision, including the followig information:

i.  The disciplinary offence, the date on which the hearing took place, and the participants in the
hearing;

ii.  The key facts and conclusions reached by the principal,

iii.  The length and effective date of the suspension and the date of return tp schoo

iv. The notice the studentodés opportunity to rec
during the suspension;

V. The studentds right to appeal the principal
long-term suspension has been imgas This notice of appeal shall include the process for
appealing the decision, which requires the parent or student to file a written notice of appeal with
the superintendent within five (5) calendar days of the effective date of théelonguspension

a. The superintendent shall hold the hearing within three (3) school days of the
student 6s request, unless an extensi ot

b. The superintendent shall make a gdaith effort to include the parent in the hearing.

c. The hearing shall be conched to determine whether the student committed the
disciplinary offense and, if so, what the consequence shall be. The hearing shall be
audio recorded and a copy of the recording shall be provided to the student or paren
upon request.

d. All the same right as are afforded in the aboveldngg r m s uspensi on
hearing shal./l apply to the student in

e. The superintendent shall issue a written decision within five (5) calendar days of the
hearing. If the superintendent detéras that the student committed the disciplinary
offense, the superintendent may impose the same or lesser consequence than the
principal.

f. The decision of the superintendent shall be the final decision of the school district.

vi. If the student is in gradd&-3, the Principal shall send a copy of the written determination to the
superintendent and explain the reasons for the suspension before the suspension takes effect.
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SCHOOL-WIDE EDUCATIONAL SERVICE PLAN

1 Duringanysuspension, the student may compleburse work or assignments, have them marked, and
graded without consequence. This includes long term assignments and projects.

1 Should a student be suspended in excess obidfecutiveschool days, tutoring will be provided.
Tutoring will be arrangeébr 2 hours per week per academic subject.

1 Teachers, Administrators, and Counselors will maintain ongoing communication with the student durin
all suspensions. Communication may take the form of phone conversations, email communication,
and/or meetigs, as necessary.

1 When necessary, teachers will be available to support students.

WEAPONS

Any student who is found on school premises or at sesfpmhsored or school related events, including athletic
games, in possession of a dangerous weapon inglualin not limited to, a gun or a knife may be subject to
expulsion from the school or school district by the principal.

ASSAULT

Any studentwho assaulés pri nci pal, assistant principal, teac
school pemises or at schoedponsorear related events, including athletic games may be subject to expulsion
from the school or school district by the principal.
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Wayland Public Schools

Prevention of Physical Restraint and Reguirements Procedures

The WaylandPublic Schools complies with the Department of Elementary and Secondary Education
(hereinafter ADESEO) regul ations governing the wu
(hereinafter fARegul at i on s olgtions ap@lycnot onlyatisechapl btit@alsotath e i r
schoolsponsored events and activities, whether or not on school property. Additional information including a
copy of the regulations can be obtained from the Director of Student Support Services Officened @ltta
www.doe.edu/lawsregs/603cmr46.hitml

Only lawful physical restrainwill be used in the Wayland Public Schools. Physical restraint shall be used with
extreme caution, only in emergency ations of last resort, after other lawful and less intrusive alternatives have
failed or been deemed inappropriate. School personnel shall use physical restraint with two goals in mind:

(a) To administer a physical restraint only when needed to prostati@nt and/or a member of the
school community from assault or imminent, serious, physical harm; and

(b) To prevent or minimize any harm to the student as a result of the use of physical restraint.

The following are not considered physical restralmief physical contact to promote student safety (such as
guiding a student or fdirecting a studentproviding physical guidance or prompting when teaching a; skill
redirecting attention (such as to a shoulder, face or tqmm)iding comforf physical escort that does not
involve force

Definitions
The useof mechanical restraint, medical restraint and seclusion is prohibited.

Mechanical Restraint he use of any device or equi pmenTheto r
term does noinclude devices implemented by trained school personnel, or utilized by a student that have bee
prescribed by an appropriate medical or related services professional, and are used for the specific and appr:
positioning or protective purposes for wiisuch devices were designed.

Medication Restraintthe administration of medication for the purpose of temporarily controlling behavior.
Medication prescribed by a licensed physician and authorized by the parent for administration in the school
settingis not medication restraint.

Prone Restrainta physical restraint in which a student is placed face down on the floor or another surface, al
physical pressure is applied to wdwapositiomdent 6s bo

Seclusion:involuntary confinement of a student alone in a room or area from which the student is physical
prevented from leavingSeclusion does not include a tivoet as defined below.

Physical Escorta temporary touching or holding, without the use of fooé¢he hand, wrist, arm, shoulder, or
back for the purpose of inducing a student who is agitated to walk to a safe location.

Physical Restraintdi r ect physical cont act t hat prevents
movement. Physical retraint does not include: brief physical contact to promote student safety, providing
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physical guidance or prompting when teaching a skill, redirecting attention, providing comfort, or a physic:
escort.

TimeOut: a behavioral support strategy, developadspant to 603 CMR 46.04(1), in which a student
temporarily separates from the learning activity or the classroom, either by choice or by direction from staff, f
the purpose of calmingDuring timeout, a student must be continuously observed by a s@ffiber. Staff

shall be with the student or immediately available to the student at all times. The space useddiatr rinonst

be clean, safe, sanitary, and appropriate for the purpose of calming-out shall cease as soon as the student
has calmed.

Requirements for Use of Physical Restraint

Physical restraint is considered an emergency procedure of last rEb@tmeans that it may be used only
when the studentods behavior poses a thr eaorotieefs; as
andthe student is not responsive to verbal directives or other lawful and less intrusive behavior interventions,
such interventions are deemed to be inappropriate under the circumstances.

Prohibitions
Physical restraint shall not be used:
(&) As a means of discipline or punishment;

(b) when the student cannot be safely restrained because it is medically contraindicated for reasons includin
not limited to, asthma, seizures, a cardiac condition, obesity, bronchitis, communietdiet disabilities, or risk
of vomiting;

(c) as aresponse to property destruction, disruption of school order, a student's refusal to comply with a poli
directive, or verbal threats when those actions do not constitute a threat of assault, ortinserioes, physical
harm;

(d) As a standard response for any individual student. No written individual behavior plan or individualized
education program (IEP) may include use of physical restraint as a standard response to any behavior. Phys;i
restrair is an emergency procedure of last reddgchanical restraint, medication restraint, and seclusion are
prohibited in all public schools.

Prone restraints are prohibited, except on an individual basis and when all of the following conditions, whi
requre specific documentation, are mét) the student has a documented history of repeatedly causing seriou:
selfinjuries and/or injuries to other students or staff; (2) all other forms of physical restraint have failed t
ensure the safety of the studamid/or others; (3) there are no medical contraindications, as documented by
licensed physician; (4) there is psychological or behavioral justification for the use of prone restraint and |
psychological or behavioral contraindications, as documentedlisgnsed mental health professional; (5) the
program has obtained consent to use prone restraint in an emergency and the use of prone restraint is app
in writing by the Principal; and (6) the program has documented all of the above before usengeptant

and maintains the documentatiohhe only staff authorized to administer a prone restraint are staff who have
received indepth restraint training in accordance with 603 C.M.R. 46.04(3).

Floor restraints are prohibited unless the sgafiminigering the restraint haseceived irdepth training in
accordance with 603 C.M.R. 46.04(3), and these trained staff members determine that such method of resti
is required to provide safety for the student or others.

13



Proper Administration of Physical Restraint

Only Wayland personnel who have received trainfag. Crisis Prevention Interventiopursuant to the
Regulations shall administer physical restraint on students. Whenever possible, the administration of a restr
shall be witnessed by bBtast one adult who does not participate in the restraint. When administering a physic:
restraint, trained staff shall comply with the requirements regarding use of force, method, duration of tl
restraint, and safety, as set forth in the Regulations.

Each school has individuals certified in CPI that area able to implement restraints. School principals will noti
their building staff of certified CPI trained staff at the beginning of each school year and how to contact the
CPI trained staff memlpevhen a crisis should arise.

Nothing inthese procedureshall preclude a teacher, employee or agent offagland Public Schoolfom
using reasonable force to protect students, other persons or themselves from assault or imminent, seri
physical ham.

Staff Training

All school staff willr ecei ve training with respect to the di
policy and requirements when restraint is used. Training shall include information on the role of variot
individuals in preventing restraint, the restraint prevention and behavior support policy and procedure
interventions that may preclude the need for restraint, types of permitted physical restraints and related sa
considerations, and administering physical restrenraccordance with medical or psychological limitations,
known or suspected trauma history, and/or behavioral intervention plans applicable to an individual stude
Staff training will occur at the beginning of each school year, and for new hires witlei month of being
hired.

Additionally, the principal willidentify specific staff that is authorized to serve as schadé resources to
assist in ensuring proper administration of physical restraihese individuals must participate indeph
training in the use of physical restraint and implementation of the Regulations.

Reporting Physical Restraint Use

All physical restraints, regardles$ duration, will be reported using the electronic forms provided by the
Department of Elementary drSecondary Education. Please follow flow chart of Procedures for Reporting
Physical Restraint attached.

Reporting within School and to Parents

Program staff shall report the use of any physical restraint, as required by the Regulations. The s&ff men
who administered the restraint shall notify the principal verbally as soon as possible and in writing no later th
the next school working day. The report shall be maintained by the school and made available for review by
Parent(s) or DESE upon naept.

The principal or designee shall make reasonable efforts to inform the Parent(s) of the restraint within 24 ho
of the event, and shall notify the Parent(s) by written report within three school working days of the restrair
The information in thereport shall comply with 603 CMR 46.06(4). The written restraint report must be
provided to the Parent(s) in the language in which report cards and other necessarsektkdahformation

are customarily provided.

14



Reporting to the Department of Eleemtary and Secondary Education

The District will report to DESE all restraints that result in serious injury to either a student or a staff memb
within three (3) school working days of the restraiddditionally, the District will provide DESE with an
annual report of its physical restraint use.

Administrative Reviews of Physical Restraint Use

The Principal, or designee, wikview restraint data on a weekly basis and convene a review team to assess t
progress and needs of any student who has testrained multiple times in the week and reach consensus on &
plan for the student with the goal of reducing or eliminating the need for restraint.

The Principal, or degnee, willreview restraint data on a monthly basis to determine patterns,angenake
adjustments as necessary or appropriate to policy, conduct training, or take other action to reduce or elimir
the use of restraints.

Prevention of Dangerous Behavior

As set forth in the Regulations, the Wayland Public Schools shall devekbpas for preventing student
violence, seHinjurious behavior, and suicide, including individual crisis planning, behavior intervention plans,
and deescalation of potentially dangerous behavior occurring among groups of students or with an individual
student.

Parent Engagement

In accordance with the regulations, the Wayland Public Schools shall engage Parents in discussions about
restraint prevention and the use of restraint solely as an emergency proc€danestraint policy and
procedureswilb posted on the districtbds website and wi

Complaints

Complaintsand grievance procedures are in place for receiving and investigating complaints regarding physic
restraint practices. Any individual who believes that a physesdtaint of a student may have been

unwarranted or conducted inappropriately may fieristen complaint as outlined in the Wayland Public

School district policy (Public Complaints KE), and in the context of this policy beginning with the school
buildingadministrator. A thorough investigation will be conducted which may include interviewing witnesses,
staff involved and/or the student; reviewing all written documentation leading up to and pertaining to the
incident and all reports filed. A written respse will be developed by the investigator and provided to the
complainant.

Preventing Restraints
Roles of Individuals:
A Students, families, and school staff each play a role in preventing restraint and ensuring the safety of
school community:

A Stuwlents students should follow school rules and codes of conduct as outlined in district policies (e.(
student handbooks)

A Families families should be made aware of school rules and codes of conduct, as well as distri
policies and procedures; regular aoomication between parents and school is important to facilitate
family support

A School Staffstaff should inform students and parents of school rules and district policies, and abide t
school policies and procedures, including adherence to Massachese#st regulations.
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De-escalation Techniques and Alternatives to Restraint
Staff should also consider a variety of behavioral interventions that may be effectivesocatging the
student, such as:

A

o o o o o P>

Offering choices of activities

Positive behavi@l interventions

Verbal redirection

Verbal directive to cease behavior

Opportunity for a break

Reducing the demands/amount of work expected (without removing the expectations entirely)

Reminding student of reinforcers available for engaging in approjedi@viors (e.g. first work, then
you can read )

Prompting the student to use functional language to communicate their feelings or needs (e.g. if you a
frustrated you can tell me Al need a breako)

Offering opportunities to speak with professionals &acher, administrator, nurse, or guidance
counselor

Working in small groups outside classroom on academic related work

Whenever there islaehavior support planin place for a student, staff should defer to the specific
interventions outlineth the behavior plan!

Be familiar with your studentsd behavior supp
interventions and accommodations recommended in those documents.

No written Behavior Plan or Individualized Education Progral®()E may i ncl ude fiph:
as a standard response to any behavior.

|l f a studentds behavior is significantly esca
them more agitated. St af f ma yther wse f verdbad languagej n
while still visually monitoring the student at all times, and wait until the student shows signs of calming
before they attempt to talk to the student.

If a student cannot be safely maintained in an area, staff may alsdezahe use of a timeut space as
a safer alternative to physical restraint.
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Behavioral Support Procedures
Time-Out
Time-out is a behavioral support strategy developed pursuant to 603 CMR 46.04(1) in which a student:

A Temporarilyseparates from thedening activity or the classroom, either by choice or by direction from
staff, for the purpose of calming

During timeout, a student must m®ntinuously observeday a staff member.

Staff shall be with the student or immediately availabléne studenat all times.

The space for timeut must be clean, safe, sanitary, and appropriate for the purpose of calming. Time
out shall cease as soon as the student has calmed.

Time-out does not include time spent with administrators during investigations, taisitirse, or

working in small groups outside the ssaoom on academic related work.

To oo To

Inclusionary Time-Out: a behavior support strategy that allows the student to remain fully aware of the
learning activities of the classroom. This can include: "plamgearing,” asking students to put their heads

down, or placing a student in a different location within the classroom (this does not include walled off "time
out" rooms located within the classroom).

Exclusionary Time-Out: a behavior support strategy thacludes the removal of a student from the learning
environment. This should only be used when the student is displaying behaviors which present, or potentially
present, an unsafe or overly disruptive situation in the classroomd8taffed exclusiong time-out should

not be used as a method of punishment for noncompliance, or for incidents of misbehavior that are no longer
occurring. A student may choose tirmut for the purpose of calming. Any student removed from the
instructional area due to edated behaviors is considered to be toog¢ e.g. guidance office, learning center
room. lItis not limited only to spaces labeled as touearea.Exclusionary timeout cannotinclude the use of
alockeddoor! Closed doors are permitted as long a$ ata able to continuously monitor the student at all

times are continuously observed, and staff are immediately available at all tiBeslusionary timeouts

need to be documented on appropriate district reporting forms.

If an exclusionary tim@ut period lasts 30 minutes, the principal or her/his designee must approve the
continuationoftmeo ut based on t he st.uThetmeodtproeedure shouduncludg a g
seeking principal approval prior to the 30 minute time frame inracderoceed with the timeut

The emphasis on theoatddedndehenri égohaobiootisa me t o
behavior support strategy that is Amumitive and where students are never left alone. A staff person is always
in proximity and is able to view the student at all times.

The amended regulations explicitly prohibit seclusion. It should NEVER be used with students! Arsaydent
not be left alone in a room until they calm dowrwithout a staff member continuously @pging her/him.

Documenting Exclusionary TimeOut
Staff will complete an irdistrict time-out reporting form for internal monitoring.

The District will annually review its Restraint Prevention and Behavior Support Policy and Procedures, provic
it to all District staff, and make it available to parents of enrolled students.
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PROCEDURES FOR RESOLVING COMPLAINTS OF HARASSMENT
(INCLUDING SEXUAL HARASSMENT)

Introduction And Summary Of Options

The procedures described below are available wheneveoserbelieves that a member of the Wayland Public
Schools community or one of its employees has violated the school's policy on harassment. Under these
procedures, someone who believes that s/he, or someone else, has been the victim of harassment is a
comphinant; any individual who has been accused of harassment, formally or informally, is a respondent.

The Wayland Public Schools offers a range of options when someone believes that harassment has occurrec
These include: (a) individual consultation, (bjoimal complaint resolution, and (c) formal complaint
resolution. Each is summarized below, first briefly, and then in more detalil.

Any member of the Wayland Public Schools community who seeks further information about these procedure
is encouaged to cotact Mr. Parry GrahajAssistant Superintendent, Title VI and Title IX Coordinator (358
3773) or Dr. Richard Wkitehous®irector of Student Services, Section 504 Coordinator-GF55).

Below is summarized the three options available in dealing withe$é&arassment.

Individual Consultation i The Wayland Public Schools employs in each building person(s) who can provide
informal support and guidance to members of the community concerning allegations of harassment. No writte
records are kept. For furtheformation, see the following sections below:

A. Confidentiality , andD.1. Individual Consultation.

Informal Complaint Resolution i A concerned individual may turn to designated Wayland Public Schools
personnel for action short of a formal heariRgr a complainant, such action may include informal mediation,
arranging a meeting with the respondent, and/or helping in communicating with the respondent. Written recor
may be kept. Taking an informal approach at the outset does not preclude forondbdet. For further

information, see the following sections below:

A. Confidentiality , andD.2. Informal Complaint Resolution.

Formal Complaint Resolutioni The formal process begins when a written, signed complaint is filed with a
Wayland Public Sabols administrator. The administrator, acting on information s/he has received, may also
initiate the formal process on behalf of the Wayland Public Schools. Filing a formal complaint ordinarily mean
a full investigation by a trained investigator. If battmplainant and respondent agree, the dispute may become
the subject of formal mediation, involving one or more trained mediators. The dispute may also be submitted
for a formal hearing. For further information, see the following sections bélo@onfidentiality, andD.3.

Formal Complaint Resolution.

Procedural Guidelines

Confidentiality i Wayland Public Schools recognize that both the complainant and the respondent may have
strong interests in maintaining the confidentiality of allegations and delsfiermation. Accordingly, unless

they authorize disclosure, individuals who share information with Wayland Public Schools officials may expec
that their conversations will ordinarily remain confidential. In unusual circumstances, hdvwelven

informaton must by law be disclosed (for example: when information received indicates a threat to safety, or
when a formal written complaint has been filéd) may be necessary to disclose it to Wayland Public Schools
officials or others. An individual who hasncerns about confidentiality should raise them early in the process.
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Legal Remedied An employeenho has been subject to sexual harassment has several legal options. S/he m:
bring suit under Federal or State Sex Discrimination laws, under Massaslstigiettes that explicitly prohibit
sexual harassment, or under common law tort theories such as assault. An employee may also pursue any
grievance and arbitration procedures established by a collective bargaining agreement and/or may file a char
with the Massachusetts Commission Against Discrimination ("MCAD") or the Equal Employment Opportunity
Commission ("EEOC"). The MCAD and EEOC will pursue the charge with no cost to the employee.

A studentwho has been harassed may file a complaint under Titl€h¥ United States Supreme Court has

held that a student may recover damages in such an action. A student may also sue under tort theories and r
bring a charge with the Office for Civil Rights. Under certain circumstances, sexual harassment mayeconstitu
child abuse under Massachusetts Law, G.L.C. 119 851A. Wayland Public Schools shall comply with
Massachusetts laws in reporting suspected cases of child abuse.

Use of these procedures does not preclude subsequent legal action. Similarly, the taglthatibn has
begun or is possible does not preclude use of these procedures. Individuals may therefore wish to obtain leg:
advice as they consider how to proceed.

The Wayland Public Schools intends to protect the righédl afdividuals who may becoe involved with the
investigation of a complaint of sexual harassment.

Preventative Administrative Responsibility
1 A copy of theWayland Public Schools Policy on Harassmerdand thesérocedures for
Resolving Complaints of Sexual Harassmens to be disttbuted to each employee and included in
the School/Student Handbook of each school.
1 All new employees shall be given a copy of the policy within one week of their beginning
employment.
1 At the beginning of each school year, each principal or supervisorestiallv with all employees
the procedures for registering a complaint about harassment and shall review the redresses, which
are available.
1 No principal or supervisor shall destroy evidence relevant to an investigation of discrimination or
harassment.
Spedfic Procedures for Employees and Students

Individual Consultation i Wayland Public Schools has trained persons who can provide informal support
and guidance to individual members of the community on issues of harassment. A complainant,
respondent, or cwerned member of the committee may make use of such persons in order to:

1 discuss a specific situation or incident

1 learn about Wayland Public Scho®mocedure for Resolving Complaints of Sexual Harassment
1 learn about support services and resources

1 get pesonal support and advice on how to proceed

1 determine a course of action

For example, the support person may help the complainant write a letter to the respondent or suggest

ways in which the complainant can approach the respondent (the suppanttperse party should not,

however, contact or meet with the other party). If an Informal Complaint or a Formal Complaint is
lodged, the support person may accompany and assist the individual through the complaint resolution
process.
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No written record®f individual consultations are kept. For further information on confidentiality, see
the Confidentiality section above.

The names, titles and telephone numbers of individuals trained to serve as support persons are listed
the attachment.

Informal C omplaint Resolutioni Sometimes harassment issues are easier to resolve when an informal
atmosphere encourages people to identify the difficulty, talk it out, and agree on how to deal with it.
Informal Complaint Resolution is available to a complainant séeks the help of a specially trained
school official, but does not wish to file a formal complaint. Written records may beseepséction A.
Confidentiality ).

All the services available through individual consultatianformation, advice, and supgi are also
available here to the complainant, the respondent, or a concerned community member. In addition,
depending on the circumstances, the following options are also available:

1 Informal investigation, in which one of the designated school disjpeaks with the parties and
with other individuals who may have information about the situation.

1 Informal mediation, in which a school official may help the complainant bring the problem to the
respondent’s attention, speak with the respondent andvathesses, and help the parties arrive
at a mutuallyacceptable solution. Such a resolution may or may not entail 4cf@ee meeting
of the complainant and respondent. Mediation should be conducted only with the consent of
both parties.

School oficials authorized to engage linformal Complaint Resolutions are listed in the attachment.

Possible conflicts exist between the roles of support person, investigator, and mediator. A school offici
who foresees such a conflict should avoid it by esjug assistance from another designated official.
The individual should also call any such conflict to the attention of the officials involved. Each
designated school official may, as needed, convene a meeting of other such officials.

Throughout theriformal Complaint Resolution process, the support person may accompany each the
complainant and respondent from the individual consultation stage, another adviser, or another suppo
person from the school community.

Formal Complaint Resolutioni Anyonewho believes that harassment has occurred may choose, either
initially or after having sought to resolve the matter informally, to bring a complaint through the Wayland
Public Schools formal procedures, one outcome of which may be disciplinary acinstdlge respondent.

The purpose of the Formal Complaint Resolution process is to ensure prompt, fair, and formal resolution of a
complaint of harassment.

Please consult the Wayland Public Schools Administrative Procedures: Complaints Regarding Personnel
a copy of which is attached.

20



File: ACA

Wayland

Public Schools
POLICY ON SEXUAL DISCRIMINATION, INCLUDING SEXUAL HARASSMENT,
AGAINST STUDENTS

All personsassociatetvith theWaylandPublic Schools includindyutnotlimited to, the Committee the
administration staff,andstudentsareexpectedo conducthemselvestall timessoto provide
anatmospheréreefrom sexualdiscriminationjncludingsexualharassment his Policy coversany acbf sexual
discriminationsexualharassmenpr sexuallyharassingonductagainsta studentoy otherstudentsschool
employeesor third parties Further,anyactof retaliationfor cooperatingvith aninvestigationof theafore
mentionedwill bein violation of thisPolicy andwill notbetolerated.

TheWaylandSchool Committe¢akesall allegationf discriminationonthebasisof sex,includingsexual
harassmenseriously All suchcomplaintswill beinvestigatedoromptly in accordancevith theDistrict'sTitle 1X
Grievance Procedures. TheseProedureswill bepublishedontheDistrict'swebsite, summarizedn eachschool
Handbookandmadeavailablein themainoffice of eachschool upomequestWhereit is determinedhat
inappropriateconduct hasccurredtheDistrict will takecorrectiveacion to eliminatetheconduct preventts
reoccurrenceandimposedisciplinaryconsequences theextentappropriate.

Definition of Sexual DiscriminationTreatingastudent differentlyor interferingwith or preventing thaetudent
fromenjoyingtheadvantage®r privilegesaffordedto othersbytheWaylandPublic Schoolspnthebasisof the
student'sex. Sexualdiscriminationincludessexualharassment.

Definition of Sexual HarassmentOral, written, graphic, electronic,or physical conductrelating to a student's
actual or perceivedsexthatis sufficiently severe,pervasiveor persistentso asto interfere with or limit that
student'sbility to participatein theDistrict'sprogramsor activitiesby creatinga hostile, humiliating, intimidating,
or offensiveeducational environmer$exuallyharassingconduct maynclude,butis notlimited to:

Degrading, demeaning, insulting, or abusive verbal or written statements;

Taking personal belongings, taunting, teasing, reatliing, or spreading rumars

Drawing or writing graffiti, slogans, Vvisu
Telling degrading or offensive jokes

Requests for sexual favors;

Unwanted physical contact of any kind;

Physical violence, threats of bodily harm, physinémidation, or stalking;

= = =/ =4 4 a4 - -

Threatening letters, emails, instant messages, or websites that come within the scope of the
Districtds disciplinary authority

Undercertaincircumstancesexualharassmentnay constitutechild abuseunderMassachusettSeneré Laws,
chapterl19,section51A. TheWaylandPublic Schoolshall complywith Massachusett&w in reporting
suspectedasef child abuse.
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Designatedfficials for AddressingSexualDiscriminationandHarassmenfomplaints In each schodjuilding,
the Principalis responsibldor receivingreportsandcomplaintsof violationsof this

Policy attheschoollevel. Individualsmayfile areportor complaintof sexualdiscrimination,including
harassmentyith thePrincipal.A reportor complaintof aviolation involving thePrincipalshouldbefiled with the
Title IX GrievanceOfficer. Individuals mayalsofile complaintdirectly

with theDistrict'sTitle IX GrievanceOfficer: AssistantSuperintenden#1 CochituateRoad,

Wayland,MA. (508)3583772.

TheTitle IX GrievanceOfficer and/orbuilding Principal shallprocessall complaintsof sexualdiscrimination
in accordancavith theTitle 1X Grievance Procedures.

LEGAL REFSTitle IX of theEducation Amendmentsf 1972,20 U.S.C.1681,etseq
M.G.L.,c.76,85
603C.M.R.26.00

Approved by the School Committee April 27, 2015
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ALCOHOL AND DRUG USE

In view of thefad thatthe useof alcohol and/or drugs can endanger the hedth and safety of the wserand
othefs, and recognizing the deleterious effect the useof acohdic beverages or drugs can have onthe
maintenance of general order and discipline,the School Committee pohibits the useof, serving o, or
congumpton of any drug oralcoholic beverage on school property or at any school furction.

Addjtionally, any student, regardless of age, who is under the influence of drugs or alcoholic beverages
priof to attendance at, or participationin, a £hooklsponsoed activity, will bebarred from that activity and
subject to disciplinay adion.

Thig policy will be posted on the Distti 6 sbsiteand notice shall beprovided toall studentsand parents
of this policy in acordance with state law. Additionally, the District shall file acopy of this pdicy with
DESE in &cordance with law in amanrer requested by DESE.

LEGAL REF.: M.G.L. c..71:2A; 7196;272:40A

CROSSREF.: GBEC, Drug Free Workplace Policy

IHAMA, Teaching About Drugs, Alcohol, and Dbacm
JLCD, Administering Medicines toStudents

Approved: August 25, 2016

23



24



